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M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 800 034. India.

. _ Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01.04.2019

CIRCULAR

PLANNING AND EVALUATION COMMITTEE
Planning and Evaluation Committee has been constituted with a composition of the

following faculty members to discuss and put forth the future plans for the development and
progress of the institution and evaluate the performance of the college in general.
1. Dr. Lalitha Balakrishnan, Principal & Chair Person
Dr. D. Uthira, Vice Principal
Dr. Sumangala Devi, Controller of Examinations
Dr. K. B. Priya Iyer, Additional Controller of Examinations

Dr. Fernandes Jayashree Felix, Dean Academics
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Dr. Archna Prasad, Dean Students

The committee will initiate required reforms to achieve the mission and vision of the college.
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Signature ;fy the Principal

Managed by SHRI VALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES




M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034, India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01.04.2019

CIRCULAR

INTERNAL QUALITY ASSURANCE CELL

A Committee has been constituted for sustenance of quality (Internal Quality
Assurance Cell) with a composition of the following faculty members. The committee shall
channelise the efforts of the institution towards academic excellence with focus on quality

sustenance and enhancement.
L Dr. Lalitha Balakrishnan, Principal & Chair Person
2, Dr. D. Uthira, Vice Principal
3 Ms. Gavoury R
4. Dr. Nisha U

The committee aims to develop a conscious and consistent system to improve the academic

and administrative performance of the institution.
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Managed by SHRIVALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES




M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopve.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01.04.2019
CIRCULAR

ADMISSION COMMITTEE
Admission committee is constituted to finalise the admissions to all PG and UG

courses and ensure that the reservation policy to SC/ST and weaker section be implemented
as per Government norms. The admission committee formed for the academic year 2019-

2020 is given below with the objectives for which it is formed.

Committee Composition

1. Dr. Lalitha Balakrishnan, Principal & Convenor
Dr. D. Uthira, Vice Principal

Dr. Sandhya Rajasekhar

Ms. V. Sudha

Dr. Sakthi Kumaresh

Ms. Meenakshi N

S oA W N

{ L i
Signan:?z of the Principal

Managed by SHRI VALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambalkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01.04.2019

CIRCULAR

ADMISSION SMS / DATA ENTRY COMMITTEE

Admission SMS / Data Entry committee is constituted to coordinate with the

admission committee and send SMS to the eligible candidates approved by Principal for

personal interview and document verification.

Committee Composition

1.
2

N o v s

Dr. K. B. Priya Iyer, Additional Controller of Examinations
Ms. C.S. Padmasini

Ms. V.Sindhu

Ms. A Angayarkanni

Ms, Jayanthi Jayanth

Ms. Sathyabama Oppili

Ms. Aditi A Samant
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Signature of the Principal

Managed by SHRIVALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

Ma.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01.04.2019

CIRCULAR
RESEARCH ADVISORY COMMITTEE

The Research Advisory committee is constituted by the principal for the academic year
2019 — 2020. The committee is formed to actively involve faculty members in quality
research and to enrich the knowledge in their respective domains. Dr. D Uthira is appointed
as the convener of the committee.
Members of the Research Committee

Dr. D Uthira, Vice Principal

Dr. Susan Sridhar

Dr. Sudha Krishnakumar

Dr. Sakthi Kumaresh

Dr. Muthulakshmi A
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Managed by SHRI VALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopve.edu.in, Web : www.mopve.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01.04.2019
CIRCULAR

ANTI RAGGING COMMITTEE
Anti-Ragging Committee is constituted to prevent Ragging in any form in the

institution. The committee monitors and ensures that the environment is free from ragging
and makes the freshers comfortable to adapt to the college life.

Composition of the Committee

ks Dr. Lalitha Balakrishnan, Principal & Convenor

Dr. D. Uthira, Vice Principal

Ms. Ramya Raman

Ms. Aditi A Samant

vooR W

Ms. Pushpavalli — Student Representative
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Managed by SHRIVALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambaldam High Road, Chennai - 600 034. India.
Phane : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopve.edu.in, Web : www.mopve.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01.04.2019
CIRCULAR

GRIEVANCE REDRESSAL COMMITTEE
Grievance Redressal Committee has been constituted with an aim to provide a secured

Environment to every individual in the college campus. This committee is formed to redress
the grievances of all students and staff members. The composition of the committee is as

follows:

L Dr. D. Uthira, Vice Principal
Dr. Susan Sridhar

Ms. Ramya Raman

2
3
4, Ms. R. A. Ghayathri Swetha Kumari
5 Ms. B. Subashini

6

Ms. Kirthi Khicha — Student Representative
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Signature of the Principal

Managed by SHRIVALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopvec.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01/04/2019

CIRCULAR
INTERNAL ASSESSMENT CONDUCT COMMITTEE

|
No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Internal assessment conduct committee is formed by the principal to carry out the
smooth conduct of Internal assessment examination during the odd and even semester of the
academic year. The committee is responsible for conducting two IA examination per
semester. The following faculty members are appointed as part of Internal Assessment
conduct committee. Dr. M. Hemalatha is designated to be the convener of the Internal
Assessment Conduct committee by the principal.
Dr. Hemalatha M
Ms. R. Anupama
Ms. Aditi A Samant
Ms. C Nandhini
Dr. Shakila

Dr. Kavitha U
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Managed by SHRI VALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034, India,
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopve.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01/04/2019

CIRCULAR
INTERNAL ASSESSMENT CENTRAL EVALUATION CAMP COMMITTEE

The Principal constituted Internal assessment central evaluation camp committee in
order to ensure smooth central valuation of Internal Assessment Examination papers. The
committee is responsible for organizing valuation camp during the odd and even semester of
the academic year. Dr. R A Rabika Begum is designated to be the convener of the Internal
Assessment Central Evaluation camp committee.

Members of the Internal Assessment Central Evaluation Camp Committee:
Dr. R A Rabika Begum
Ms. M. Vijayalakshmi
Dr. Sudha Krishnakumar
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Signature of the Principal

Managed by SHRIVALLABHACHARYA VIDYA SABHA in assoclation with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopve.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01.04.2019
CIRCULAR

END SEMESTER EXAMINATION COMMITTEE
The Examination committee has been constituted to execute decisions in regard to

conduct of examinations, improving examination system under the guidance of the Chief
Superintendent.

Composition

1. Dr. Lalitha Balakrishnan, Principal & Chair Person

Dr. K. Sindhu, Dean Academics

Ms. C. S. Padmasini

Ms. S. Sasikala Devi

Ms. V Sudha
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Ms. R Sowmiya
Ms. Arpita Prashanth

® N o

Ms. Haripriya A
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Signature of the Principal

Managed by SHRIVALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034, India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01.04.2019
CIRCULAR

VALUATION CAMP AND SCRUTINY COMMITTEE - END SEMESTER
EXAMINATION
A Central Valuation Camp and Scrutiny Committee has been constituted with the
following members to ensure smooth and error free evaluation of the ensuing End Semester
Examination which will be held in the month of October / November 2019 and
March/April 2020.

Committee Composition

1, Ms. T. Sunitha Rani
Ms. Gavoury R

Dr. M. Vijayalakshmi
Ms. Gitanjali S Jindger
Dr. R. A. Rabika Begum
Ms. A. Angayarkanni
Dr. D S Latha

Dr. M. Hemalatha

Dr. C S Srividya Prathiba
10.  Ms. M Nisha

The central valuation camp and scrutiny team will operate with utmost confidentiality during
valuation.
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Managed by SHRIVALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambalkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01.04.2019
CIRCULAR

ACADEMIC AUDIT COMMITTEE
Academic Audit Committee is constituted to evaluate the performance of all

departments by assessing the completion status of course content and curriculum. It also
appreciates the new initiatives and methodologies adopted in the curriculum and gives

suggestions for further improvement in the quality of teaching.

Composition of the Committee

1. Dr. Fernandes Jayashree Felix, Dean Academics
2 Dr. Anurekha S

3 Ms. Gavoury R

4. Dr. M. Vijayalakshmi

5 Dr. C. S. Srividya Prathiba
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Signature ofr the Principal

Managed by SHRIVALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.

Email: mopvaishnav@ Phone : 044 - 2833 0262 / 2833 0677
” : mopvaishnav@mopve.edu.in, ; i
Dr. Lalitha Balakrishnan p Web : www.mopvc.edu.in

Principal
Member, Syndicate, University of Madras
Member, General Council, NAAC

01/04/2019

CIRCULAR
MANAGEMENT IINFORMATION SYSTEM (MIS) COMMITTEE
The MIS committee of the college is responsible for gathering, organizing and storing

data in a central data repository. The committee processes and analyze data for generating
various reports of the college. Dr. Sumangala Devi K C is designated as the convener of the
committee. The MIS committee is constituted by the principal with the following faculty
members:
Members of MIS Committee

Dr. Sumangala Devi K C, Controller of Examinations

Dr. K B Priya Iyer, Additional Controller of Examinations

Dr. Nisha U

Ms. Swetha G
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Signature of the Principal

Managed by SHRIVALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01/04/2019

CIRCULAR
PLACEMENT COMMITTEE
The Placement cell of the college aims to bridge the gap between career aspirations of
students and industry requirements. The Placement committee is constituted by the principal
in order to carry out the smooth recruitment drive by the various companies visiting MOP
and to guide & groom students as industry ready professionals. Dr. Sakthi Kumaresh will be
the convener of the cell and she will be assisted by the following faculty members:

Members of the Placement Committee:

Dr. Sakthi Kumaresh
Ms. Meenakshi N

Ms. Sangeetha Manoj
Ms. Vaishnavi C. S. D
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Signature of the Principal

Managed by SHRIVALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034, India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01/04/2019

CIRCULAR
INFORMATION TECHNOLOGY COMMITTEE

The college provides access to high-end infrastructure and IT related services
to students, researchers and teachers. In order to monitor regular software updates,
firewall protection, anti-virus policy updation, network device status and trash
maintenance, an IT committee is constituted by the Principal. Dr. K B Priya Iyer is
designated to be the convener of the committee. The following members are part of

the IT Committee of the College.

Dr. K B Priya Iyer, Additional Controller of Examinations
Ms. Gavoury R

Ms. T. Sunitha Rani

Dr. Sakthi Kumaresh

Dr. R. Anusha

Ms. C. Alamelu
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Signatu%e of the Principal

Managed by SHRIVALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambalkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mapvc.edu.in

Dr. Lalitha Balakrishnan
Principal
Member, Syndicate, University of Madras

Member, General Council, NAAC
01.04.2019

CIRCULAR
LIBRARY COMMITTEE

Library committee has been constituted to support the functioning of the library, facilitate the
library development plans and ensures for a proper documentation of all services provided by
the library.

Composition:

1. Ms. R. Jayalakshmi
2. Ms. Meenaakshi Iyer
3. Dr.J K Latha

4, Ms. Sangeetha Manoj
5. Dr. R. Rajeswari

6. Dr. Kavin Mary
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Signature of the Principal

Managed by SHRI VALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01.04.2019
CIRCULAR

STUDENT WELFARE COMMITTEE
Student Welfare Committee is constituted to maintain a strong relationship between

students, teaching faculty and administrative staff. The committee aims to boost the students’
individuality, self-reliance and independence with responsibility to organize activities of their

interest.

Composition of the Committee

1. Dr. Archna Prasad, Dean Students
2. Dr. Sakthi Kumaresh

2. Ms. Meenakshi N
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Signatur%;f the Principal

Managed by SHRI VALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

Mo.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Phane : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01.04.2019
CIRCULAR

SEXUAL HARASSMENT COMMITTEE
Sexual Harassment Committee is constituted to value the dignity of every individual

and ensure that a congenial atmosphere is maintained inside the campus in which students,
faculty members and non-teaching staff can work together in an environment free of sexual

harassment.

Composition of the Committee

1. Dr. D. Uthira, Vice Principal
2. Dr. Susan Sridhar

3 Ms. Ramya Raman
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Signature/of the Principal

Managed by SHRIVALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopve.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01.04.2019
CIRCULAR

CALENDAR COMMITTEE
The calendar committee is constituted to maintain the operating guidelines and

highlight the proposed and planned events of all the department while preparing the academic

calendar for the academic year under the guidance of the principal.

Composition

1. Dr. Lalitha Balakrishnan, Principal & Chair Person
= Ms. V. Sudha

3 Ms. C. S. Padmasini
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Signature of the Principal

Managed by SHRI VALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopve.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01.04.2019
CIRCULAR

SC /ST COMMITTEE
SC/ST committee is constituted to implement the reservation policy, prevent caste-

based discrimination in higher education, resolve any issues related to the SC/ST students and
guide them to utilise the benefits of the scholarship schemes offered by the college.
Composition of the Committee
1. Dr. Lalitha Balakrishnan, Principal & Chair Person
2. Dr. Sandhya Rajasekhar
% Dr. K. Sindhu
4. Ms. V. Sudha
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Signature¢ of the Principal

Managed by SHRIVALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01.04.2019
CIRCULAR

STUDENT CABINET (M. O. P. SANSAD) ADVISORY COMMITTEE
Student Cabinet (M.O.P. SANSAD) Advisory Committee is constituted to identify

and encourage creative talents of students, inculcate a competitive spirit, discipline,
leadership qualities and aims to promote cultural literacy, general awareness and social

awareness.

Composition of the Committee

; Dr. Archna Prasad, Dean Students
.8 Ms. Meenakshi N

3. Ms. S. Gowri

4. Ms. Anusha R

5. Ms. Pavitra M Davey
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Signature of the Principal

Managed by SHRIVALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01.04.2019

CIRCULAR

ED / INCUBATION AND INNOVATION COMMITTEE
ED / Incubation and Innovation Committee is constituted to accelerate innovation among

students by facilitating entrepreneurship and start-ups.

Composition of the Committee

). Dr. Archna Prasad, Dean Students
2. Dr. M. Vijayalakshmi

3. Ms. Aditi A Samant

4. Ms. Sangeetha Manoj
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Signature o/{ the Principal

Managed by SHRIVALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES



M.O.P. Vaishnav College for Women (Autonomous)
(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034, India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopve.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01.04.2019

CIRCULAR

SPORTS COMMITTEE
Sports Committee has been constituted to inculcate qualities such as sportsmanship,

team spirit and bonding among students as well as to improve their physical well-being and

enhance quality of life at the campus.
Composition of the Committee
1. Dr. D. Uthira, Vice Principal
2 Ms. A. Amutha
3. Dr. Brinda Ramanujam
4. Ms. Kiran Varma
5: Ms. V. Sudha
6. Ms. M. Priyavadhani
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Signature of the Principal

Managed by SHRIVALLABHACHARYA VIDYA SABHA in association with M.O.P. CHARITIES




M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopve.edu.in, Web : www.mopve.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01/04/2019

CIRCULAR
M.O.P. KAUSHAL KENDRA

The college strongly believes in imparting skill-based education to its students as a
part of the curriculum. Communication skills, Personality development skills, leadership and
management skills are being imparted to all students of the college to make them employable.
A special skill course that is related to their core discipline is offered to all students of the
college. In order to coordinate the work related to organizing various skill program of the
college, A committee is constituted with the following members under the headship of
Dr. Archna Prasad.

The Members of M.O.P. KAUSHAL KENDRA are:
Dr. Archna Prasad, Dean Students
Dr. T. Sunitha Rani
Dr. Anusha R
Ms Swetha G
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M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01/04/2019

CIRCULAR
OUTREACH ACTIVITIES / NSS COMMITTEE

The NSS of the college aims to instil the idea of social welfare in students, and
provide service to the society without bias. An outreach committee is formed by the
college to coordinate the activities of community engagement activities and
collaborate with NGO’s to deliver service to the needy. NSS student volunteers are
involved in the outreach activities. Ms. Sathyabama Opili is designated as the
convener of the committee.

Members of the Outreach Activities / NSS committee:
Ms. Sathyabama Oppili
Ms. R A Ghayathri Swetha Kumari

Ms. N Krupa
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M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Phane : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web ; www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01/04/2019

CIRCULAR
NCC COMMITTEE
M.O.P. Vaishnav College believes in empowering women through holistic
education. It has been nurturing many talents, since its existence. NCC has been a platform
for courageous women to overcome their fears and to face the world as prominent leaders.
The NCC committee has been formed by the college with the following faculty members to
carry out the yearlong NCC activities. Ms. Sindhu V is the faculty coordinator for this
committee.
NCC Committee Members:
Ms. V. Sindhu
Ms Vivitha S
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M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambaklkam High Road, Chennai - 600 034. India.
‘ ‘ Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01/04/2019

CIRCULAR
EVS / VALUE EDUCATION COMMITTEE

The EVS and Value Education committee of the college is constituted to educate
students about conserving natural resources like water. optimize energy efficiency,
manage waste, create plastic free environment, climate change and sustainability.
Various Guest Lectures and workshops that instils ethics and values in every student
will be organized by the committee. Dr. D Uthira is appointed as the convener of the
committee. The Committee consists of the following faculty members:

Dr. D Uthira, Vice Principal
Ms. V.Sindhu

Ms. M R. Alamelu

Dr.. M. Vijayalakshmi

[}
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M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopve.edu.in, Web ; www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01/04/2019

CIRCULAR
CONSUMER CLUB

The Consumer Club of the college aims to organize various events on the topics
related to consumer protection and awareness. The committee is formed to carry out the
activities of the club. Dr. C S Srividya Prathiba is appointed as the head of the committee.
The Members of the committee are

Dr. C S Srividya Prathiba
Ms.Vijayalakshmi Sailapathy

/
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M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
. . Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopve.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01/04/2019

CIRCULAR
MAGAZINE & M.O.P. NEWSLETTER COMMITTEE

The Magazine and M.O.P. Newsletter committee of our college is established to
document the myriad happenings of the college. The committee is responsible for collecting
information related to the happenings of various activities and events in the college, including
staff and student achievements. Ms. R. Jayalakshmi will be the convener of the committee.
The Members of the magazine committee are:

Ms. R. Jayalakshmi

Dr. Sandhya Rajasekhar
Ms.Vidya Padmanabhan
Ms.R. Anupama
Ms.Akila Bharat
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M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

CIRCULAR
INFRASTRUCTURE MAINTENANCE COMMITTEE

01/04/2019

The college provides access to high-end infrastructure and related services to
students, researchers and teachers. The infrastructure committee is formed to ensure
that the infrastructure conforms to excellent standards of quality in construction and
campus maintenance. The committee will function under the able guidance of the Vice

Principal, Dr. Uthira, who is the convener of the committee.
The Members of the committee are:

Dr. D Uthira, Vice Principal
Ms. Priya V Krishna
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M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopve.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01/04/2019

CIRCULAR
CULTURAL EVENTS

The Cultural Events of the college is managed by the cultural committee. The Committee is
constituted to promote cultural activities such as music, dance and performing arts.
Dr. S. Jaishree, will be the convener of the cultural events committee.
The members of the cultural events committee are:

Dr. S. Jaishree

Ms. Pavitha M Davey

Ms. S. Gowri

Ms. Meenakshi N

=
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M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras

Member, General Council, NAAC 01/04/2019

CIRCULAR
BULLETIN BOARD COMMITTEE
The Bulletin board committee is constituted by the principal to ensure that the right

information reaches the students at right time. The Bulletin board committee is responsible to
facilitate the display of news related to education and current affairs, announcements related
to examination, student achievements, events and happenings in the college. Dr. Sandhya
Rajasekhar is designated as the convener of the committee
The Members are:

Dr. Sandhya Rajasekhar

Ms. M R Alamelu

Dr. E. Nirupama

f
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M.O.P. Vaishnav College for Women (Autonomous)

(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034, India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01/04/2019

CIRCULAR
HEALTH AND HYGIENE COMMITTEE

The college ensures that every student and staff of the college is physically and
mentally fit & healthy. Health and Hygiene committee is constituted by the college to
conduct various events to enable students to cohesively use their mind and body to bring out
their talents creatively. The committee is responsible for organizing guest lectures, seminars,
webinars, etc., to provide significant insights on various aspects related to health and hygiene.
Ms. Sini Jadeesh is appointed as the convener of the committee.

Members of the Health and Hygiene committee:
Ms. Sini Jadeesh
Ms. Lakshmipriya K
Ms. Haripriya A
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(College affiliated to the University of Madras & Re-accredited at "A++" Grade by NAAC)

No.20, IV Lane, Nungambakkam High Road, Chennai - 600 034. India.
Phone : 044 - 2833 0262 / 2833 0677
E-mail : mopvaishnav@mopvc.edu.in, Web : www.mopvc.edu.in

Dr. Lalitha Balakrishnan

Principal

Member, Syndicate, University of Madras
Member, General Council, NAAC

01/04/2019

CIRCULAR
VIP REFRESHMENT COMMITTEE

Our college believes in motto “Atithi Devo Bhava”, thus giving our guests an
experience of warmth and comfort. In order to serve refreshments during college sponsored
meetings, formal occasions and during celebrations to all guests and VIPs participating in the
events, VIP refreshment committee is constituted by the principal.

Members of the VIP refreshment committee
Dr. P. Savitha
Ms. A. Haripriya
Dr. Nirupa S Mogili

B |
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M.O.P. VAISHNAV COLLEGE FOR WOMEN (AUTONOMOUS)

Chennai - 600 034, India.

LIST OF COMMITTEES 2019 - 2020

S.No.| Committees Members

1 | PLANNING & Dr.Lalitha Balakrishnan, Principal & Chair Person
EVALUATION Dr. D Uthira, Vice Principal

Dr. Sumangala Devi K C, Controller of Examinations
Dr.K.B.Priya lyer, Additional Controller of Examinations
Dr. Fernandes Jayashree Felix, Dean Academics

Dr. Archna Prasad, Dean Students

2 | INTERNAL Dr. Lalitha Balakrishnan, Principal & Chair Person
QUALITY Dr.D.Uthira, Vice Principal
ASSURANCE Ms.Gavoury R
CELL Dr. Nisha U

3 | ADMISSION Dr. Lalitha Balakrishnan, Principal & Convenor

Dr. D. Uthira, Vice Principal
Dr. Sandhya Rajasekhar
Ms. V Sudha

Dr. Sakthi Kumaresh

Ms. Meenakshi N

4 | ADMISSION SMS/| Dr. K.B.Priya lyer, Additional Controller of Examinations
DATA ENTRY Ms.C S Padmasini

Ms. V. Sindhu

Ms. A Angayarkanni

Ms. Jayanthi Jayanth

Ms. Sathyabama Oppili

Ms. Aditi A Samant

5 | RESEARCH Dr. D. Uthira, Vice Principal
ADVISORY Dr. Susan Sridhar

Dr. Sudha Krishnakumar
Dr. Sakthi Kumaresh

Dr. Muthulakshmi A
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@ M.O.P. VAISHNAV COLLEGE FOR WOMEN (AUTONOMOUS)

Chennai - 600 034, Indic.

S.Nol Committees Members

6 | ANTIRAGGING | Dr. Lalitha Balakrishnan, Principal & Convenor
Dr. D.Uthira, Vice Principal

Ms. Ramya Raman

Ms. Aditi A Samant

Ms. Pushpavalli - Student Representative

7 | GRIEVANCE Dr. D. Uthira, Vice Principal

REDRESSAL Dr. Susan Sridhar

Ms. Ramya Raman

Ms. R A Ghayathri Swetha Kumari

Ms. B. Subashini,

Ms. Kirthi Khicha - Student Representative

8 | INTERNAL Dr. Hemalatha M
ASSESSMENT Ms. R. Anupama
CONDUCT Ms Aditi A Samant

Ms C Nandhini
Dr. Shakila
Dr. Kavitha U

9 | INTERNAL Dr. R A Rabika Begum
ASSESSMENT Ms M Vijayalakshmi
CENTRAL Dr. Sudha Krishnakumar
EVALUATION
CAMP

10 | END SEMESTER| Dr. Lalitha Balakrishnan, Principal & Chair Person
EXAMINATION Dr. K. Sindhu

Ms. C.S Padmasini

Ms S. Sasikala Devi

Ms V Sudha

‘Ms R Sowmiya

Ms. Arpita Maitra

Ms. Haripriya A

11 | VALUATION Dr.T Sunitha Rani
CAMP / Ms. Gavoury R
SCRUTINY Dr. M Vijayalakshmi

{J(, 3 1.
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M.O.P. VAISHNAV COLLEGE FOR WOMEN (AUTONOMOUS)

Chennai - 600 034, India.

S.No.| Committees Members

Ms. Gitanjali S Jindger
Dr. R A Rabika Begum
Ms. A Angayarkanni

Dr. D S Latha

Dr M Hemalatha

Dr. C S Srividya Prathiba
Ms Nisha M

12 | ACADEMIC Dr.Fernandes Jayashree Felix, Dean Academics
AUDIT Dr. Anurekha S

Ms. Gavoury R

Dr. M.Vijayalakshmi

Dr. C S Srividya Prathiba

13 | MANAGEMENT | Dr. Sumangala Devi K C, Controller of Examinations
INFORMATION Dr. K B Priya lyer, Additional Controller of Examinations
SYSTEM (MIS) Dr. Nisha U

Ms. Swetha G

14 | PLACEMENT Dr. Sakthi Kumaresh
Ms. Meenakshi N

Ms. Sangeetha Manoj
Ms. Vaishnavi C.S.D

15 | INFORMATION Dr. K.B.Priya lyer, Additional Controller of Examinations
TECHNOLOGY | Ms. Gavoury R

Dr. T Sunitha Rani

Dr. Sakthi Kumaresh

Dr. Anusha R

Ms. C. Alamelu

16 | LIBRARY Ms. R Jayalakshmi
Ms. Meenakshi lyer
Dr J K Latha

Ms. Sangeetha Manoj
Dr. R Rajeswari

Dr. Kavin Mary

R
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M.O.P. VAISHNAV COLLEGE FOR WOMEN (AUTONOMOUSYS)

Chennai ~ 600 034, India.

Committees

Members

STUDENT
WELFARE

Dr. Archna Prasad, Dean Students
Dr. Sakthi Kumaresh

Ms. Meenakshi N

Ms. Ramya V

Ms. VaishnaviC S D

18

SEXUAL
HARASSMENT

Dr. D Uthira, Vice Principal

Dr. Susan Sridhar

Ms. Ramya Raman

Ms. R A Ghayathri Swetha Kumari
Ms. B. Subashini

19

CALENDAR

Dr. Lalitha Balakrishnan, Principal & Chair Person
Ms. V Sudha
Ms. C S Padmasini

20

SC/ST

Dr. Lalitha Balakrishnan, Principal & Chair Person
Dr. Sandhya Rajasekhar

Dr. K. Sindhu

Ms.V. Sudha

21

M.O.P SANSAD

Dr. Archna Prasad, Dean Students
Ms. Meenakshi N

Ms. S. Gowri

Dr. Anusha R

Dr. Pavitra M Davey

22

ED/INCUBATION
& INNOVATION

Dr. Archna Prasad, Dean Students
Dr. M. Vijayalakshmi

Ms. Aditi A Samant

Ms. Sangeetha Manoj

23

SPORTS

Dr. D. Uthira, Vice Principal
Dr.. A Amutha

Dr. Brinda Ramanujam

Ms. Kiran Varma

Ms.V. Sudha

Ms. M. Priyavadhani
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@ &8 M.O.P. VAISHNAV COLLEGE FOR WOMEN (AUTONOMOUSYS)

Chennai ~ 600 034, India.

S.No.| Committees Members
24 | M.O.P KAUSHAL | Dr. Archna Prasad, Dean Students
KENDRA Dr. T. Sunitha Rani
Dr. Anusha R
Ms. Swetha G
25 | OUTREACH Ms. Sathyabama Oppili
ACTIVITIES/ Ms. R A Ghayathri Swetha Kumari
NSS Ms. N Krupa
26 | NCC Ms. V. Sindhu
Ms. Vivitha S

27 | EVS/ VALUE Dr. D. Uthira, Vice Principal
EDUCATION Ms. V. Sindhu

Ms. M R Alamelu

Dr. M. Vijayalakshmi

28 | CONSUMER Dr. C S Srividya Prathiba
CLUB Ms. Vijayalakshmi Sailapathy

29 | MAGAZINE & Ms. R Jayalakshmi
M.O.P. Dr. Sandhya Rajasekhar
NEWS LETTER | Ms. Vidya Padmanabhan
Ms. R Anupama

Dr. Akila Bharat

30 | INFRA Dr. D. Uthira, Vice Principal
STRUCTURE Ms. Priya V Krishna
MAINTENANCE

31 | ALUMNI Dr. Lalitha Balakrishnan, Principal President
ASSOCIATION Dr. C S Srividya Prathiba

Dr. Archna Prasad ,Dean Students

Dr. Nisha U

Ms .C.S. Padmasini

{
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Chenndai -~ 600 034, India.
S.NoJ] Committees Members
32 | CULTURAL Dr. S. Jaishree
EVENTS Ms. Pavitra M Davey
Ms. S. Gowri
Ms. Meenakshi N
33 | BULLETIN Dr. Sandhya Rajasekhar
BOARD Ms. M.R. Alamelu

Dr. E Nirupama

34 | HEALTH AND Ms.Sini Jadeesh
HYGIENE Ms.Lakshmipriya K
Ms. Haripriya A

35 | VIP Dr. P Savitha
REFRESHMENT | Ms. Haripriya A
Dr. Nirupa S Mogili

* Ad hoc committees shall be constituted from time to time on
the basis of requirement

BOARD OF STUDIES - CHAIRPERSONS

Dr. Lalitha Balakrishnan, Principal
Dr. D Uthira, Vice Principal

Dr. Fernandes Jayashree Felix, Dean Academics
Dr. Archna Prasad, Dean Students
Dr. Anurekha S

Ms. Gavoury R

Ms. A Uma Maheshwari

Ms. R A Ghayathri Swetha Kumari
Ms. Kiran Varma

Dr. Simmi Jain

Ms. R Jayalakshmi

Dr. Sudha Trivedi

o {
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M.O.P. VAISHNAV COLLEGE FOR WOMEN (AUTONOMOUS)

Chennai - 600 034, India.

M.O.P. SANSAD 2019 - 2020

1\?.; Name of the Student |  Portfolio Ministry
1 A. Pushpavalli Prime Minister
2 | Adharshia E. Deputy Prime Minister
3 | Meenakshi A. Deputy Prime Minister
4 | K. Megha Kishore Minister HEALTH &
5 | Shraddha N. Minister HYGIENE
6 | Sowmyalakshmi R. | Minister
- — COMMUNICATION
7 Ruchika Jain Minister
8 | R. Anjana Minister
ENVIRONMENT
9 | Avantika S. Minister
10 | Bhavika R. Kapoor Minister
ENTREPRENEURSHIP
11 | Ishani Mehta Minister
12 | G. Veenashree Minister
HOME AFFAIRS
13 | Ishvarya Lakshmi B. | Minister
14 | Ragavarshini Shankar| Minister
Hatiharan INNOVATION &
DESIGN
15 | Shweta Suresh Minister
16 | Supraja Ashok Minister SPORTS
17 | Kirthi Khicha Minister
18 | Sejal N Minister
19 | Hima Ajay Nichani | Minister YOUTH AFFAIRS
20 | K. Tharunika Minister
Thiagarathi
il e
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#MB  M.O.P. VAISHNAV COLLEGE FOR WOMEN (AUTONOMOUS)

Chennai - 600 034, India.

BOARD OF GOVERNORS

Shri. Dr. M.D. Srinivas Chairman
Shri. Harikrishna Jhaver Vice Chairman
Shri. Manoj Kumar Sonthalia Secretary
Shri. Srikumar Fomra Treasurer
Shri. Bipin J Nanavati Member

Shri. Govind Das Purushotham Das Member

Shri. S. Parthasarathy Member

Shri. B.S. Raghavan, .A.S. (Retd.) Member

Shri. M.V. Cunniah Chetty Member

Shri. V. Swaroop Member

Shri. S.B. Goenka Member

Shri. Suraj Ratan Damani Member

Shri. Ramesh R Bhatt Nominee, Shri Gujarati Mandal
Shri. Krishna Kumar Maheshwari Member

Shri. Hitesh Kanodia Member

Smt. Nina B Kothari Member

MANAGEMENT COMMITTEE CUM EXECUTIVE

COUNCIL FOR AUTONOMY
Shri. Harikrishna Jhaver Chairman
Shri. Manoj Kumar Sonthalia Secretary
Shri. Srikumar Fomra Treasurer
Shri. Bipin J Nanavati Member
Shri. S. Parthasarathy Member
Shri. B.S. Raghavan, |.A.S. (Retd.) Member
Shri. Suraj Ratan Damani Member
Dr. M. Aruchami Educationalist
Dr. Lalitha Balakrishnan Principal & Member (Ex-Officio)
Dr. Uthira D Staff Representative
Dr. Fernandes Jayashree Felix Staff Representative

UGC Nominee, State Govt. Nominee, University Nominee
(
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Principal
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M. 0. P. VAISHNAV COLLEGE FOR WOMEN {AUTONOMOUS)

Chennal - 50:0 034, India.

ROLES AND RESPONSIBILITIES O COMMITITEES
PLANNING AND EVALUATION COMMITTEE

Raspongihilities of the committes are as follows:

o  Desizn various strategic plans for the overall requirements and the development ol the
Collese.

s Plan for sustaining the quality of edugation, guality improvement end considet such
other aetivities for furtheranse of academic excellence,

v Review the noademic and other related activities of the colloge,

s  EHacourage weaching mnavation programmaes.

o Visuslize snd fonmulaie perspective plans fr promoting research and extension
activities n the collewre.

«  Hocommend schemes o promole parbicipation of depacisents 0 comumunity
development activilies,

e Formulute Plans for the sludents” activities and Taculty development programings,

* Prepure, implement and execule streesic plan Gor industey instiome infertace.

¢  [lan and suggest avenies o apply for various schomes/grants under funding agencies,

#  Plan and execuie varous aebivities (e be condocted in o yeer.

& Formulate palicy and draw an annnal plan for Curricular and Extra-corricular
activitics for approval of Governing Hody.

s Prepare a Foodback Machanizm t evaluste the perfirmences ol the sialT and students.

s Review the [OAC activities and give fesdback on the perlormance audit conducted by
AL,

= Monitgr the progreess in earrying out the decisions taken by Board of Muanagemenl and

to plan for future requircmchts,

f ——
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M. 0. P. VASHNAV COLLEGE FOR WOMEN (AUTONOMOLIS)

Chennail - 800 034, India.

INTERNAL QUALITY ASSURANCE CELL
Responsibilities of the sommittse am as fallows:

»  Dresipn pluns and implement quality initintives to-attain benchmark.

e Pericdically reviews all the parametces for various academic and administralive
activities

& [acilitate a quality leamer=centric cnvironment and proposs research inilialives.

s (htain foodback from all stakeholders on quality-related activities

o Orgaoice seminars on qualite related themes tor Higher Education

= Maintain proper Documentation of all the setivities and programmes ol the inatituticn
lcading to quality Improvement

o Actaz anodal ageney of the Institution for coordinsting queiityv-related activities.

= Monitor the Best Practices ol each department, institutional database theough MIES for
mnintaiming and enhaneing the gualile of the instilution.

o Huave s follivw-up of the penodic Academic Aodit and Administrative Andm

o  Prepurstion and submission of MIRT as per the suidelines.

& [Preparation and subiniszion of the Amnval Cuality Assurance Report (AQAR) us per
wuidelines and parameters alM™NAAC,

o  Prepuration and Submission of TT0A

s  Preparation and Submissicn of S5HE.

Signature of the Principal

JJ flircipal
M.OP, Vaishnay Caflege for Woman
fAUtonamous)
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ADMISSION COMMITTEE

Responsibilities of the commimes ane uy follows:

s The committer shall fx the Drate Tor Online sale of appiication tor UG and PO courses and ensure
the tialloaring
8 Infommation for epplication sale & postad on wiehsite

«  [Dinline applicatinn salc is opened on scheduled date

o Confiem with the softwere in-chane forsmooth nningof enling applicetion sullwire

«  College General brochure and Depariment brochuess are prepared and kept rewddy lo b iade
it lable for agplicants a2 and when thea aoply.

e [aformarion oneourses offered, eligibilits for each courae, inatmactions to epplicunts and admission
procetiure iy posted on walsita.

»  Henk list is penecared by rochnical team member end forwinded tolie principal for approval

v SIS and Caunl i sent o the applicants for an onling nlecvisw azs per the rank lisr

v Condidate certificates verification is pertormed during the online intseview.

v Selected candidates are intimaresd about the anfing too payment details.

s Merails to uploed the solt copy of the docunients alang with the t2e payment transaction i 1 the
purtil peach the selected candidatas,

s [leml of Departmant of cach course checks the online poclal aod updste The status of admission Lo
the Principal &5 well as the concorned administrative siallat the end of the day.

o Adminisirative staft maintaing community-wise admission siatus-asd suhimic o Principel

s Schedule with dare and time for submission of orginals by the candidate who have been admilled
15 prepaced amd informed well in advance.

o For offline admissions docoments tn he prodocst on the dute of admission

RN
Signature of ﬂ'telfr_im:lipal
MO rincipal

LF. Valshnay Callege for Women
IAuton TOLE|

et M aERG Higr g
'E:H'-El'lﬁai-ﬁnj-j 14 0r roag



M. O. P. VAISHNAV COLLEGE FOR WOMEN (AUTONOMOLUS)

Chennai = 400 034, India.

ADMISSTON SKS / DATA ENTRY COMMITTEE
Responsibilities of the commimee arc as fallows:

#  Memnbers o the Coanmitles 1o est all the aperations of the saffware tor rank lisr geraration prins o
the startof the admizsion procoss.

o Apy new mernhers tobe given aricntarion ahout @10 usage and the operations of the soltware,

¢ Mombors of the committee 1o tosr and chicek for waorking statos of 5315 Pools sollwine by seling
wsmmple Shis poor bo the starl of the process.

® Ay reyuested condidate Geladly To the ssarcled with dliroles ke emml, mobilz mber, name or
Prepartraent,

#  Commuonity and Boerd wise rurk bBels i be penerafad

s Al peneratisd lists o be lepweardsd 16 e principal S approval

s Chek Tor the marbe ol candidils i requesiad,

s emeraie the ShS lsl for comdidistes approved by principal

*#  Bend 535 end Email to-the cundidates approved by principal fur bn oohine inlereiew,

*  Open the Portal for selected end fee ouid: cundidates toouplosd e soll copy-ol the meguized

daeumients,
e L
Signature of the Principal
f Principal

M.0LP. Vaishnay College for Women
fAuten amiiae)
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RESEARCH ADVISORY COMMITTLE

Responsibilities of the comumirtee arc as follows:

e Tocreate a conducive enviranment for the promortion of Research & Innovation
activities in the institutien,

s To identify potential areas ol research and encourage fuculty memhers o apply for
Major Resesrch Projects, Minor Research Projects and also undertake collahoraiive
ressesrchy.

+  Toapply for Seed Money Crant Research Project

s Toorganiee Workshops und Fasulty Develepment Programs in Research
Methudelogy and the Nuanees of Reseasch paper Writing

s Tuenaags the weulty memberns and students in quality research

s To motivate the Genlty members to present papers n Maticnal and Inlaenational
conforences.

s T advise the faculty members to publish rescarch acticles i peer revicwed scopls
indexed snd UGC Tisted journals

« Lo support and motivate the departments in organiving National and Intermational
conferences

s To Send proposal [oe UG funded projeers

e Totecommend the college library for purchase of books related to research.

»  Maintain ethical standurds in rescarch.

s Tuappeaise the facalty members and stydents to the |atest development in research.

s The commitiee invite articles (o “Syndicute” The journal of Mansgement PSJO
the Annual Peer reviewsd Tnteenationsl Oniise Journal published hy the collcge.

e The cammities reviews and recotumend the best articles lor publication in Syndicate

« [Cnsure documentation of records related W research activities carmed out by the

culleac and by the faculty members,

[ 2
Signature :lfthe Principal
] Principal
M.O.P. Vaishnav Calege for Women
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ANTI-RAGGING COMMITTEE

Respunsibilities af the commitbes are s [ollows:

e To prehibit, prevenl snd eliminate the ineidents of rapging on canpus

a o maonitor, director and oversee the functions and performance ol the Anti- Ragging
Sguads in prevention and curbing of ragging in the institution.

» To take an appropriste decision, with regard to punishment or otherwise, depending on
the facts of cach incident of razaing and nature and pravity of the incident of rageing.

o Tobe vigitant al ol houes all arcund the eampus end ather places vulnereble to incidents
ot and having the potential of, ragging and shall he empewered to inspeet such places.

To offor services vl counselling and sreste awareness Lo The smdents,

Iil:x III_IA.L e ST
Signature iof the Princlpal
[ Principal
M., Vaishnav Collene for Women
(Autonomaiss)
i 268, 1 Lane, Husigam inskan Hinlk Road
Chenmae-Gi0 034
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GRIEVANCE REDRESSAL COMMITTEE
Respensibilities of the commitee ure s follows:

o The Committee will work e provide a conducive atmoesphere by perloming the
tallowing

s Accepr written/orul srisvances from students and stafT and luke necessary sweps,

a  [Cheok for the suthenbicily.

= Develop a plan of setion o handle the eeponted grievences.

«  |mplement the developed sieateey o solve it and Rirvand the findings to Principal fir
further-acicn.

»  Hoave a follow-up of the sctions wken elared 1o the gricvance at regular intervals till
its final dispnaal.

o PMainlan steicr confidentiality,

o Convene periodical mestings to discuss whether the gricvances have heen sellled.

B —
Signature of the Principal
i Pringipal
MLOLE. Vimishnav College for Waren
[Autonomols)
AT HF I TRE | e 3 [T T T
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INTERNAL ASSESSMENT CONDUCT COMMITTEE

The contmirtes is corrusted with the responsihility of conducling e internal asscssments cach
semester during the vear. The commilles is responsible For careying ons the following sctivities
during the conduct of TA Examination

o Colicerion of Subject [ist from the lead of the Department,

»  Preparabion ol the Time-leble

e Collection of Question Papees from various departments

s Submission of Question Papers to COE for taking multiple copies

» Prepararian of scaring arrangement,

o Collecrion of Aftendance sheet for all the clesses Trom Conteolled™s offies

o Tukinp multiple copiss of the attendance sheets:

& ['reparacion of Invigilation Schedule

s Preparaton of paper collection snd Tovipilaton registers,

e llonding over answer scripts oo Infernal A ssessment cump Comimitiee

|_L|{"J | i
Signatu r||b of the Principal
i- r.;l'lq":jr}-'di

.07, vaishra
Sl Loflege fior Wainign

NO 0, BV Lane Honimar 1o
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INTERNAL ASSESSMENT CENTRAL VALUATION CAMT COMMITTELR
Respomsibilitics nf the committes ure as onllews:
o Tu prepare u schedule Tor the collection of answer scripts based on the ime table
framed by the LY conduct commimes
o o callect answer seripts from the TA conduct committes al the end of every session
a e ensure the number of bundles o answer seripis received from the [A conduct
committee is a5 per the examinations held during the session
o Toearange the anawer seripls depariment wise.in LA Coop raom
s Toinfumn the loculty members (o come to the camp voom for carmying out the valuation
af 1A answer seripls
w  Tovensure smooth valuation of TA answer sceipts
*» Ta verify whether the faculty members affix thoir signature afller completon  of
valoarian of their answer seript bundle,

» Todispaich the answer scripls Lo the liculty members after valuation is deng,

b —
Signature qtthe Principal
Frincipal
M.OF. Vaishnav Colkege for Woinen
daltanedjous)
Fo AL TV L ane - Bansgnmbaiicam High Hoad
Charnal-B00 034
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END SEMESTER EXAMINATION COMMITTEE
Responsibilitics of the comminies arc as fallaws:

Specitic Responasibilitics of Examination Commitiee shall include the Tullowing lor the smooth

conduet of the End Semaster Exsmination:

Wembers al the commiliee W cheok Atlendunce sheets for all repular examinations
Workout a scating schedulz

Update the facolty bist for Tnvigilation:

Prepare Tnvigilation list bosed cn the sequirement date wise and accordingly sllocate the
fealiy members for v igilation.

Arsiwer sheels requirements to be submitted to COE for all sxaminations

[Exarm commitiee’ s Motionecy requicements 1o be submirtad w0 CLUE

Paste the vear wise student seating list and instructions on the notics hoard

Ciollzet the namesof not condoncd soudents finm Coe pifice,

Sirike off the names of the not condoned stodents (rom the siendance

Arrange the travs with answer sheets rooim wise according to the scaring arrangements on
the previous day of the cxam

Cloblect the Question papers from the COT ilice on the day ol the exem and place if in the
respeclive treys as per the reguirement

Required instruclions ane given L Lhe invigiletors be the supecintendent betioee the start of
the exam

Loy bootks, Annuily lubles, Presenl value lubles e given (e the studernts based in the
subject requirements

Izsue Duplicare Hall Ticker o students who do nor being theie Hall Dicker atter eollecting
a naminal tfing from

Attendance sheels signed by students and myvigilator o be scrutinized by the cummilles

and submitted 10 COE atter exams deporliinent wise.

& L
|

Slgnaturqi of the Principal

Ne. &, 1y Lai, Mt mte Sheam |

Frincipal

MLO.P. Vaishnay Collene for Women
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»  Despatch stickers, Despatch sheer, Question puper cover stickers Lo be kepr ready for all

CEATE

s Calleer the Answer Seripts from the invigilators alier the examinaticn and despatch to the

O office for svaluation,

o Make srrangements for students who requics seribe in consultation with the COE Office.

Al —
Signature of the Principal
Principal
M.0.P. Vaishnay Cokeas for Women
2 a_ﬂ-uh:lﬂuln..:usi-
K20, v Lill-'r&. R gam bagkam Higr Risae
Channal-&ng 34 I
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YALUATION CAMTP/ SCRUTINY COMMITTEE
Responsibilities of the committes ane as follows:
o The Valsstion Camp shall function from 900 am. to 500 pan. on all Working days.
e Members of the Yaluation Camp shall be present at the venue at least half un hour
befare the commencement ol camp en all dayvs,

s Camp Members shull make necessacy seating arrangements fur exaininers,

o Camp Members shall maintain sufficient number of Question Papers and Scheme ol

Yuluaticn o be given for the external examiners.

s  Members of the cump shall verify the appolatment order of External £ [niemal Examiner
issned b the Controller of Txamination.

« The Camp Officer shall orient the members 1o disteibute the answer scripls s per the
distribution statement reecived fram the Controller of Exantinations to the respective
EXBiners.

»  Camp members shall hundover the answer seripes to the examiner alier entesing all the
particulars in the logbook along with signaturs,

*  Camp members 1o ensurs that a meximum of 30 answer scripts por day are valued by
each exrermal / Internal examiner.

o [he answer seripls evaluated by the examiners shall he confidentially and meticutously
serutinized by the scruline Leam. Any discrepancy shall be immedistely ceported ro the
Camp Officer.

s Semring memhers o ensure that the macks allorted are inaccordunce with the direction
issued in the scheme.

s Camp members L note down the number of sertintzed bundles and foreard the foil

Sheet of the evaluated answer seripts signed by the Camp OHTicer after crass checking

with the serutiny team to the Controller of Cxaminations office,

i ]

2
Sl'gnatun% of the Principal

Princigyal
M.O.P. Vaishnav College far Wamen
(autanmiignsg)
M 200, 1V Laew, Kungam e tlam sl Qo
Channgi-A0n nag
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s Any examiner not reporied for valuation shall be informed to the Controller of
Examinations for making alternative arrangements,

& Camp members shall verily the duly [illed claim forms submitted by the cxaminers and
the same 1o be forwarded with a consolidation report duly signed by the Camp Ofticer

o Controdler of Examinalions.

T,

e
Signa'tuml f the Principal

Principal
W.0.P. Vaishnav College for Women
(Butonamous)
Boc 20, FV Lape, Nuhaam: i kasn ol Mo
Chiernat-ail N34
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ACADFEMIC AUDIT COMMITTEE
The comnzittes shall:

»  Ensure that Program Heads conduct Academic Audit merice in a year belore LA exams.

o Mdomitor the leaching faculty on the completion of syllabus

o Assess the scademic pecformances of the Rrcully members by going through their lesson
plans,

e dake the individual faculty acecuntahle for the completion of syliabus.

s Check il syllabus completion is in accordunce with the lesson plan,

v Tdentily the steengths and limitations of each departmenr,

s Aseess the academic performance ol the dapartment as a whnle.

s Organire periodical meelings to discuss about the impravements © be made in the

curriculer aspecis.

MANAGEMENT INFORMATION 3YSTEM (MI1S) COMMITTER

Responsibilities of the committes are as follows:

&  Fareasy storing and crganizing of the WIS data. the committee mukes use ol the
Vaishray Speed Softwar:.

#  The comiminee request the department= Ly updale MIS derails theough Vaishnay speed
software as and when any geent takees place 1 the departiment,

# 'Ihe committee needs Lo check on status of data that is updated vn MIS data base.

* ANy report as reguested by the principal and tho management b be penerarcd based
on ATS iute.

#  The MIS commiltee has o prepare principal report for presenting on the college day

#  The MIS commitlee has o preparc report that will he submitted to the universicy of

mnadras,

!
signature/of the Principal
Hrincipal
0.0.F, Vaishnav College for Women

ALonoELs!
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FLACEMENT COMMITTEE

Responsibilivies of the cominines are as follows;

Flacement Onentation mecong will be conducted across the varous departments of the
college by the faculty placoment conrdinaror

Student coordinator 15 selecied dunng the Placement orientation meeting

[structians will be 2hven to the students for Placgimcnt registration

Chrganize placemaent training for the students

[nvite companics for placement

Crwrdinste with the Company’s HR by prowiding all reguired details aboul the various
privemammies alfered by the college.

Commupicate the details reeanding the company’s eequirement ingluding Job
description o the stodents thasuels the studedt coordinatogs

Cheek whether the snedent is eligible o attend the placoment as per the cligihility
eriteria given hy the company

Collect names wl the imlereited sludents through student coordinator

Botivace the sludents L prepore for placements

Fix the date and time of placement atter consulmation with the Principal

Send the details of iteresned students to the respective company’'s HRE.

Fnsure thal students have the necossary infrastmctore 1o attend the recrsbment pracess
onhine.

Fnsure that students attend their reerintment process on the mentioned dates:

Ensurc that students appear for afl cownds o the placement process it she is shortlisted,
Maintain Placement cell Palicy (One otfer per candidanz)

Finsure smoath conduct of placement in the college campus

Share the selection intimation to the student coordimatars of the respective department.
Mointain details cegarding the placed students” class wise & vompany wise

File the alter letters ol the selected students

i
|

|}

= il

al—=
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INFORMATION TECHNOLOGY COMBMITTEE

Responsibilities ol the commilles ure as lollows:

o o provide all requirsd 1T resounges o students, rescarchers and leachers.

» T ensure all TT resvurees wre updated und available o the stadents as per pelicies faid
doent by the collepe.

o Tohold meeting annually and document the minotes.

= |nitiating and implementing green computing methads at the campus 1o provide eco-
triendlhy covironment.

a g introduce new technologies (o the sludents T per with industry standards and

advanced developments,

s lio have an effootive annual maintenance plan which ensure muximuom uptime of

svatems and devices.
s Repular monitoring with respect to sottware updates, firewall pratection, anti-virus
updation, neowark devieo status, systom files cleunsr, new weh accsss policisgs.

o  Ensurc uptime of [T resources 2457 (o the stakeholders.

1 — -
Signature ﬁthe Principal
Pringipal
M.O.P. Vaishnav College for Women

[AUIEnG eus
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LIBRARY COMMITTEL
Responsibilities of the commities are as flliws:

= Review library policies for instroctions, resources, scrvices, and the faciiity

»  Discuss the budzerary issucs for hooks, jourmals and e-resources.

»  Hecommend for new eolicctions

+  Enlighten the students and lacahy reparding library services and innovations in the Hhrary

o Make sure that the rules framedmodiled are adhered.

s+ Ensurc that resourees supporting research are procured to cater tothe needs of the students
and faculty,

o Odonitor the Subscriprion of jommnals,

»  Libraey transactions arc maintained properly.

«  Technolegy supporting |ikrary activities are upgeaded and optimally used,

« Amrange for External Librury visils.

o Plupnansm soltware purchings,

«  Mumitor the subscription of Digital Resouvee Databhases

|
|".!l‘ltd;i =
Signature A]Jd the Principal
P rircipHR
M.0., Varshpay College for Women

[Fl 8 oo b Lappsinay
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STUDENT WELFARE COMMITTEE

Responaililities of the committes arg as follows;

»  Orienl sludents on varicus scheines and programmes started for the welfare af the sludents

*  Ogient stadents on various ministrics of the student cabinet and eocourags them to fake up
posts 1o hane their [cadership skills.

»  Help snidents to onderstand their umguie personul abilites.

o [evelop studone’s intoracoive skills.

»  Encayrage students to come oul wdth imevative ideas for MNew ldea Generation
PIOETAMMmEs

»  Sereen VideosMovies which enhance their leaming process.

v Conducl Mentor-Mentee s2ssions o develop strong student-tescher relationship

o Candust periodie mectings to discuss the welfare of the siudents

»  (rganise activities for their personality developnient

»  Strenethen the reladonship with parens and ocrganize organisc mecting and progremmes
for them.

p Conduel Yoes Session o eain health benefits

e Dnzuce that 3 lvaianic armasphers i3 maintaimed in the cummpos

#»  Saddeess wnd selve any student ielated (35063

!
'.I!—rj" | = d
Signature |j‘|f thﬁﬁﬁgﬁ:‘ﬂ?t
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SEXUAL HARASSMENT COMMITTFEFE
Besponsibilities of the committes areas allows:

»  Develop puidelines and norms lor policies apalnst sexual harassment.

s Implement the polizics,

« Facilitate a sefe working environment {orall,

o Prowiding information wall steftand stwdents abaut what constitutes sexoul hueassment

o Make everv individual to understand their responsibilily not to sexually harass other
stall and students

s (pganize gender sensitization awsreness programme

s Promote gendorcquality snd provide equel vpporlunities

& Ensurs that the mechanism fer registering complain is safe,

o lreat any Complamts with dignity sl respect.

s [nsure That the Complaints are confidential

s Check for genuinity of the complaint.

) TR

Srgnatur of the Principal
FPrircipal

8.0.F. Vaishnav College for Women
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CALENDAR COMMITTEL
Responsibilities oo the commilles ore as Tllows:

#  Prepare Calendar template Tof the Academic vear according o Dates and Days for such
aemesler.

s NMarks the Festivals and Gewvernment holidavs in the calendar by relerring o the
Crovermment Public holidays and. Almaneo.

e [Ipdite (he names and additional qualilication of Teaching Faculty and Maon-Teaching
Faculty for the current academic vear,

» Mark the Reopening dates for Odd and Bven semosters,

»  Speciiy the Instructional davs and academic workings days leaving oul the Covernment
Bolidovs ard Sundavs

o Mark the College events and Department cvents as per the inputs obtained from heads of
departiments and deans

o Indicate the Internal Assessmenl and End semester examinaticn dates in cocrdination with
the Conbroller of Dxaminativons.

& Coordinate with the printing press staff for preparing the Academic ealendar as a handbouk

SC/ST COMMITTEE
Responsihilities of the commities are as follews:

«  Cuide SC ¢ ST students an help them 1o manaze all academic issues
s Bnsure peotcetion and rescrvation as provided in the constitution of Tndia,

s dake them aware of various scholarships availuble

Jh=rr—
Si,gnatuﬁuj of the Principal
Frincipai
PLOLP. Vaishnay Collens for Women
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MLO:L P SANSALD

Responsihililies ol the commiliee are o8 Follows:

#  Plan and schedule the anter and intra caltural cvents for the seademie vear

s Introduce students to variouy ministries of the stodent cabinsd

# Arrange for nveshilure Cerefitiony

¢ Dppinies Bvents wo Weleome First Year students on the Fresher's Dax.

¥ Orpariiee events that peomate: cultiral lifgracy

& Aprpnge for seminars on fapics of local, national and intornatinnal mtenest.

«  (rganizo social wolfare activivics and contribute tothe needy from the Tunds rused throesh
such events.

= Enlighten students of the ministeies on the procedore to nrganise Tvents:

o Assial students o prepare Budgets for varions eving

#  Coindoct pericdic meetings o discrss the appenings

o Ohaanize svent tor faculoy members an the Teacher™s Day:

e Involse the Student Cabinet in simost all the functions of the collere.

b\ —
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ED/TNCUBATION AND INNOVATION COMMITTEE

Responsibilities of the committes arc as follows:

& Respensible Tor nerluring innovative ideas of students

o Provide suppord end weining for students who are interested in converting their sacial
idews inlo slact-ups

o Guide stundents through the business proposals and prototype developmaent

a  Acgist them in identilying the targer marker with the help ol technological
sl vancements

e Cirfent the students on pre-launch activities

* Encourage to abtain consumer feedhack

«  Train them to put theory into Practice end guide them te be sustainablc.

S
signatureJ:f the Principal
Frinchai
W.0LF. Vaishnav College for Womian
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SPORTS COMMITTEE
Responsibilities of the commmitles ure as Tollows,

s Schedule events planner far the academic yeur in consultation with the Principal

s Keeptrack the stock of previous and currenl years™ sports cauipment

s Prepare an sction plan for all sports events and implement the seme

»  Prepare the budger catimale, requirement of infrastructure equipmaent, maintaining the
equiprment and play fields.

s Keep track of the teams and the numhber of participants in the teams

s Form weams based on the requirements of each spor

s Plan and scck permission w hold spoms events in the college campus! elher venues

e Seek permission from Principal 1o conduet intereollegiale sports cvents.

e Arrange venucs for sporks events.,

s Fixup the Referee/olTicials for conduct of events

s (btain Eniry/Registeation Tor participant in varicus sports cvents.

a  Maintain allendance of smdents who participate in sponts cvenis

»  Sorlout any issucs reluled (o collepe team sclections amd objections

o Maintain reparts of students participating in sports cvents at the University or ather
wnamaments and prizesirophics won

»  Prepare steategics for participation in spoits cvents ouside the College/University

o Prepare the derails of attendance exemprion o be given Lo the swudents representing
collepe in various sports and pames

s [lave a follow up of Amnuel sports contribution

» Prepare the detailed reporl of the vear a5 consolidation from the previmus years.

highiizhting the achizvements

o
Signaturer:thE Principal
Frinizioal

VLR Vnishnay Collste for Wamen
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W.OP KAUSTTAL KENDRA

Responsibilitics of the committes are as folliws:

Torhave & dalahase ol rainers

s T'o ensure that the appeintment orders are given to the trainers aller Nixing the trainees.

« Ty confirm the date and time of the skill course from the principal and communieats
thes sumie Lo the Irginer.

v Tu prepare schedule for the conduct of the skills program.

= To cammunicare the skill elass schedule to all departrents

s I'o cnsure smooth conduct of skill classes

o Tacheck the siendonce of the students during the skill clusses

» Ta gel leedback from the students regarding the skills course and the trainer,

s Taconsolidate the feedback and submit the report Lo the principal

s Todocument the details regarding the skill course and submit the same to MIS

a o submit involce ratsed by the leeinee 10 the accounts depamment

By ——

Signature of the Principal
U Pringlpal
M.CLE. Vanshigv College for Women
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24



M. O. P. VASHNAV COLLEGE FOR WOMEN (AUTONOMOUS)

Chenmal - 500 034, India.

OLUTREACH ACTIVITIES /NSS COMMITTEE

Rosponathilitics of the commitee are: as-follows:

[chentify the: theme an which the college should work for outreach activities

Cinlirm the theme with the principal and el approval for the same.

COrient the department Hesds and the other faculty membeors abour the owmrcach
programmne.

Recommend the N85 student volunteers of the college by sctively ke parl in
eommunity engagement activitics and collaborate with NGO W deliver sendce o the
needy,

The student yolunteers rom the college will be asked 1o serve hvgienically prepared
nuirilion hreakfast G the primary schaol children every duy

Anbur 16 an atlemnpl by the colleps o five 2ach child the privilege of continuing bis or
hier education without husgar pangs.

Dneument the activities and events that are condugted through this commilied wnd
submit Lo MIS commillee

Chrpanize special camps [or 10 doys inorural villapes where volunteers internct with the
villapers, understand their socisl jssue and ceene awpreness though werkshops and

cultugal piogramities.

ARl —

Signature nl}fihe Principal
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NCC COMMITTEE

The NCC cimmillee ol the callape train the students to take part in various camps like

& Repuhlic Duy Camp

* Thal Sainik Camp

& Mational lntescarion Camp

» (V. Mavlankar Camp (Shooting Competinon)
o National Cames And Sports Camp

e Trekking Camps

s Parajump Camps

s Army Attachment Campsy

The committes halds the following roles and responsibihlies:

An orientation session 5 conducted Tor sl the [est-vear studears during the stam of
the academie year: The interested students ennol] themselves through the ANO of the
collcge with the | T Girls Battalion.

A competition will he conductad in sports. collural activities and orarory betweet the
fAirst-year cadets b identily the lalents snd uphold the same. The winners are
recoenized during the NOC day celebration.

Ensurs the N students attend the training purade comducted in the sollege 10 skill
up themselves durime the vamp Seleclion process.

Arrange break fastlunch to the cudels during the inhouse taining sessions.
Recommend the students encoll in various national [evel camps hased on the vacancy
priveited by the BT unil.

Help the cadels identily the areas (o do social service tor the academic year and get
apprivval [or the same in the college.

Motivate the students paeticipate in various eegional level intorcollepiale competilions
conducted by colleges and universitics.

The NCC day is eelebrated during the end ol the academic vear o henoe the final vear

cadets.

—

iy =
Eanaturqﬁ:} the Principal
J

Hnncipal

M.OLP. Vaishnay Coflege for Women

Aol 1
| k=] .IIH..'III'l.II!I'

o, 20 1V Lare, Murgambnkiaim High Raad

Chennzi-600 034

26



M. O. P. VABHNAV COLLEGE FOR WOMEN (AUTONOMOUS)

Chennai - 600 034, India.

EYS ! YALLE EDLCATION COMMITTEE

Responzibilities of the committee are a5 follows:

o Toarrange guest speakers dn environment science and on environmental proteclion,

o Toarrange Neld-visil for the students.

¢ Tomalivale the studens to de a project on enviromment studies and evaluate the
ST,

o Tu share videos and decumentary films related tn value education w the faculty in
charge of the respeetive class and instruct them ta play the videa in every | year class
oo during valus edocation hour.

o Toencosrgge stodents 1o do project based on value education

o Tumamtin the record of the activities conducted snd subeil the same 1o the M,

CONSLMER CLUB

Responsibilities of the committes are as follows:

s Toereanize leclures on consumer awarencss and educatinn
e Toocondier warious scivibies velated o consumer wwareness

o Torelesse o jounal on the theme Consumer Althashastra

{ A
[ s L
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MAGAZINE AND MOP NEWSLETTER COMMITTEE

Responsibihtics of the commitee are as tollows:

Maugaane Fditomial iz written by the principal facnssing an the academic vear's theme
and achicvementy

Cover design approval is ehiained [tam principal which is prepared by media techinical
sladl

A speeial template for MI% is given w the depamment for uploading desails,
Siyle sheel s given Lyeach depl o maintain umformity in aploading details

Lrepartments update activities and achievement of sfaft asd studcnts every month in
kIS template and the samie i3 submitted @ the WAC of the colblege.

The mupaane commitles collecls detail from M8 every three months and  keeps
updating it till the month of March.

The departments submit photogrophs of events e the mapazine commities.

fr best pholopraphs with gestee i selectsd by the commitiee o be printed in the
ML INE.

[he convocation, student council valediciory and collepe day prices details acé piven
Loy mapecene cormmiliee before colleps day,

‘I'he magazine committes proot reads the content and check details for any ambienity
betore sending to the printer,

Afferall pages are set and prooticad, the committes sends fo the printer tor printing

Bost artiches trom departtent joucnals are ferwarded 10 the committee and the
comumittze verities ard select twe / three best arlicles

The sample mupueng & further proafread by the committes, verified by principal and
then scine for final printing

=3 |

Signature |Lf the Principal
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Procedure lor preparing MO News

*  Select stiudent reporters and editors based on performance in eeporting, writing,
pholopraphy and editing functions in theie peactical papers in the first and second year
of jourmalism.

e Tdentily college-level events to be covered for the nesslerer.

o [lepuie student reporiers ta cover tha events,

v Aler perusal by faculty advisor. the copy and photographs gre passed on L the
newsietler editar for editing,

s Far other nows, tea wesks hefore scheduled poblication date. all departmants arc
requested o send in briel repurls and photopraphs of department events, student
uchiievements, el

¢  The repocts are campiled and cdited down o the size by the student editor.

* The cdited copy is placed in lavout by the design editor.

s Proof-chocking and face-checking are carmed out by the sludent editor with the
guidance of the faculty adviser, and then sent e the Principal fora review.

& Lponapproval, the newsicter iz puhlished o the ciollexe websile and displaved on
the eollege noticeboard, thus informing the student communmity, faculty, a5 well as
mther stakeholders shout mesteble events i the colieze, and achievements of the
citllege, and il students and stail

s Copies are also despatched to mambers of the board of governors of the college Lo
keap them appriscd of callsge activitics and progross.

= Soft copy of newsletler e be uploaded on websne

i | —
srgnaturé of the Principal
Princip:i
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INFRASTRUCTLURE MAINTENANCE COMMITTEE

Rezponzibilitics of the committes are s Tollowss:

The gommittes should inspeel the elussroom and other ventes In the college on a
regular hasis

Any repair wout that is eported by the department HOTY or by the Jeculty ale takan
care by the comumittee with the help of support stall”

Proposal for alteration or modification of the existing infrastructure is representad fo
the principal

Upon gerting appraval fram the principal, guete for the proposed waork will be roceived
from the one ar more #rchileots

The best quete will he selected by the principal and the order wall be assimed.

The commillee will kool after the propress of the work and represenl to the primcipal

with regard to issues if any.

¢
Signatureof the Principal
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=

ATTINMVINT ASSOCTATION
Responsthilites of the commities are as Ballws:

o Toorganize regular Alomni meets o connect with all Alumnd under one roal.
o Toorgania authound meets o make the reunion more exciting.

e To ensure that the Alumni interact with students and brict them on their current job

requirements and neecssary upgradation of skills through the Aluomni Talk secies.

o Toeollect students” details during then final vear for future comimuaication.

o  Toensure thal the gruduating students are submiting their full details and the same iy
updated in the alumni dotaboze,

« Tohighlight the suecess of the alumni 1o showease the reputation et the universily.

* Tonominate a tew alumai to seeve-as BOS membct,

o Todreanse lecture by Alumnl whi are entreprencurs womaotivate the stodents

o To Invite the alumni for eallegs day and ather functions in eallepe

|‘:|{‘_ L — =
Signature of the Principal
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CLULTURAL EVENTS COMMITTEE

Fezpansihilities of the commillee are a5 [ollews:

o  The Cultueal Commites shall be responsible for ull cultural events in the College.

e Tuplan and schedule cultural cvents for the academic vear. [Tentative dates m he
included in the academls calendar of the institule. )

»  Tuprepeee budger for all cultural cvents and tuke necessary steps for its approval.

s The Convener of the committee Lo conduct a meeting with the prineipal v discuss and
delegatc tasks.

® T ahbiain lermal permission feem the principal o organize programs.

»  To fix venues for the programs.

o Todisplay un the collepe notice board / website abourt the cvenls thal ke place in
eollope,

s [opropare snd mainivin records of all coloical activitics,

o Toidenlify suiteble students to pacticipate in various inter collegmiale compelitions

|
Nl ="
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BIM.LETIN BOARD COMMITTEE

Responsibilitics of the commillee ore gy [ollows:

»  The commiltee shauld ensure that the Norice boatds in the college are filled with
content stall lmes.

»  The commiliee is responsible tor giving direetions to the depariments o il the
departrment Notice Board {NB) that arc fixed in the respective departiment floors.,

»  The comunimes should see to that, the contents in the NI provides elear
communication te the smdents.

»  |he commillee will prepare shots and circulates 1o the department HODs e Gl Lhe
conlenls in the main NB near lbrary.

»  The commiree will cnsure that the department HOD geis approwal from the Yies
Principal before putting any inthamation on the NB during their ot

» - Any infoenation that iz puron the main Netice Board should be signed by the
principal.

»  The committce iz responsible to update the infirmation in the main Natice Board
about day-to-dax events and happenings in the cellege.

o ['he information related W evenls or exarminaticn that is posted on the NB should be

pleared vnee the event/examination is cver.

n'li'u 9 M
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HEALTH AN HY GIEME COMMIUTTEE
RBespomsibilities of the commitiee are us followes:
e looorgasize 2icst lectuces, seminars ohiasues lated 1o health-and hyveiene
s o decide on the logistics of the fallowing celehration:
#  Celebrate Nationdl nulrition week
#  Dreosl [eeding week celebration
F  World hearl dav gelebmation
& Tocreate awareriess compaians on obesily

T conduer food satety audits o the callege cantcen and ar Bevond Breads to ensure

that the faod censumad is sate and hivgicnic inside the campus,

T ensure that clemn denking water is made avatlable in the water dispenser.

P!
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VIF REFRESITMENT COMMITTELE

Respunsibilities ol the commiltee are a8 follows:

»  Students are reined in hospitality menapement by engaging them [n all aspects of
el sErvice:

o The refreshments [oeall sccasions are fist planned according to the budget apprizval,
after which the menu anders are placed incanteens of other food servieo rostaurants,

¢ Tn seme instances, special Tood orders are prepared in the college premises adhering
Loy e Mvarienie practicss and then servad o the pueses.

»  Special cullery and croclers are aecanged and used as per the table service principles.

o Cinests arc served in dining arca organizced m-hoard room and guest oo

e  For larger occasions, bulk orders vre undertaken for service of retreshinents.

«  Onply vepetarian cuisines are catered tor all occasions.

a | he committee ensures cleanliness and hymiene while serving [Dod and beverape toall

thie guests visitmg our college.

delein’ ——
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