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Abstract

Collegiate Education — Guidelines for Admission of students to UG/PG Courses in
Governmen_t / Government Aided / University Constitutent/Self-financing Colleges of
Arts and Science for the Academic year 2020-21 - Orders - Issued.

Higher Education (G1) Department

G.0.(1D)No.110 Dated : 18.07.2020,
emisuf] sumLLd, oyt —03
Sl(msusiTEmeurt Sy eur(B), 2051.
Read:-

1. G.O. (1D) No.89, Higher Education (G1) Department, dated 15.04.2019.

2. G.0. (Ms) No.77, Higher Education (G1) Department, dated 18.07.2020.

3. From the Director Collegiate Education Letter No.5738/M1/2020,
dated 16.04.2020 and 18.07.2020.

ORDER:-

In the Government order first read above, guidelines for admission of students
to UG/PG Courses in Government / Aided / Unaided Arts and Science Colleges for
the Academic year 2019-20 were issued.

2 In the Government order second read above, orders have been issued
to introduce online registration of application for Tamil Nadu Government Arts and
Science Colleges Admission (TNGASA) from the academic year 2020-21.

3. In the letter third read above, the Director of Collegiate Education has
stated that a Committee headed by the Director of Collegiate Education comprising
of Joint Director (Finance), Joint Director (Planning & Development), Assistant
Director (self-financing colleges), Directorate of Collegiate Education and Principals
of various colleges was' constituted for framing of guidelines for admission of
students to UG/PG Courses in Government / Aided / University Constituent / Self
Financing colleges of Arts and Science in Tamil Nadu. The Committee has
recommended to make certain changes to guidelines issued for admission of
students to UG/PG Courses in Government/ Aided/Unaided colleges of Arts and
Science in Tamil  Nadu for the Academic year 2019-20 and requested the
Government to issue necessary orders on the guidelines for admission of students to
UG/PG Courses in Government /Government Aided / University Constituent /
Self-Financing Colleges of Arts and Science in Tamil Nadu for the Academic year

2020-21. .
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4 The Government after careful examination approve th?dglclji/dglrix?\?:rsfi?r
admissién of students to UG/PG courses in Qovemmer_}la/rﬁ; Nadu for th:
Constituent / Self-Financing colleges of Arts ang SHINcE X id quidelines be
academic year 2020-21 annexed with this order and direct that the said g

followed strictly.

(By Order of the Governar)

Apoorva,
Principal Secretary to Government.

To

The Director of Collegiate Education (FAC),Chennai-6.

All Regional Joint Directors of Collegiate Education.
(through Director of Collegiate Education (FAC))

Copy to:-

All Sections in Higher Education Department, Chennai-9.

The Special Personal Assistant to Hon’ble Minister (Higher Education),

Chennai-9.

The Personal Assistant to Principal Secretary to Government,
Higher Education Department, Chennai-9.

Sf/Sc.

/[Forwarded by Order//
t £ )
,"-J' 'q.“n-l'..a-dk.ﬂ,;;
Section Officer.
I ________.d':
Principal
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ANNEXURE

PROCEDURE FOR ADMISSION TO UG/PG CQURSES IN
ARTS AND SCIENCE COLLEGES 2020-21

1. The procedure given in this communication is applicable to all the
Government/Government Aided/ University Constituent / Self Financing colleges
of Arts and Science in Tamil Nadu. These are to be observed both_in letter and
spirit, Where otherwise stated these procedure for admission to UGIPG courses
are common for both.

2. Transparent exhibition of the fee structure for various courses should be given in
the prospectus and to be uploaded in www.tngasa.org. ,.

3. The Principal of the college and the admission committee will be responsible for
any violations in this regard.

4. Admission committee is to be broadened to include senior teaching faculty,
number to be specified as either 3 or 4.

5. Implementation of Rules of Reservation should be followed strictly to each course
separately.

6. Admissions for aided courses are to be conducted before admissions for each
self financing courses. '

7. a) The choices of colleges and courses, should be opted by the candidates at the time of
registration.

b) Filled in application should contain atleast one contact number.

8. Documents to be scanned and uploaded as per instructions in the webportal:

a) Qualifying Examination Mark Sheet / Provisional Marksheet.
b) Community Certificate (wherever applicable)

c) Certificate of proof when admission is sought under Differently Abled/ Sports
Quota/ NCC/Ex-Servicemen etc.

d) Transfer Certificate
e) Eligibility certificate for students from other States/ Boards / Universities.

f) As per Government letter No. 4527/G1/2003, dated 17.10.2003, admission
may be accorded purely on merit basis on production of Identity Card issued
by the concemed HQ Tahsildars in respect of students seeking admission
from Sri Lankan Tamil refugee camp and those who were not enrolled in

refugee camps may be admitted on production of VISA and Passport on merit
basis.

Original Certificates are to be produced at the time of admission only. However, if
a candidate fails to produce the relevant certificates in original at the time of
admission, the admission shall be cancelled.

8. The online application fee is Rs.48/- and registration fee is Rs.2/- for each
college. There is no application fee for SC/ST Candidates.

10.Last date for online registration by the candidates shall be 31.07.2020 Date of
commgncement of uploading of scanned documents is 25.07.2020. Last date for
uploading of relevant scanned copies of documents shall be 05.08.2020.
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11. Age limit :

. . & 2 to UG cou = [3 } bled as
The upper age limit for admission - permitted for differently a

st _a relaxation of 5 years 1S P C/DNC
Open: nghlnzag)z ONE.O\;%‘Q?T SW. dated 03-9-1993. SC/SCA/ST/BC/BCM/MB

i ears
candidates and women candidates may be allowed the age relaxation of 3 Yy
beyond 21 years for the admission into UG Courses.

The above age limit should be strictly tollowed and no student should we

i i nt. If
admitted above the age limit and no age relaxation will be granted ?g G:;\:;?deainst
the Colleges fail to adhere the above instructions, severe action wil be

the concemed college.

ses will bé 21 (twenty one) years as

12. Admission Committee for UG and PG courses:

The Admission Committee is common for both UG and PG courses and it
should include the following members apart from Principal.
) Two Senior most staff members.
(i) A Senior most co-opted staff member belonging to SCI/ST, one for UG
and one for PG.

13. Documents to be maintained

The following Registers and other related documents pertaining to students’
admission should be maintained and preserved by the colleges:

a) List of Applicants registered within the last date prescribed
b) Rank list should be signed by the members of the Selection Committee.
c) Rank list have to be displayed in the College Website.

d) Minutes of Selection Committee meeting.

e) Admission Register

f) Communication with the University/ Director of Collegiate Education related
to admission

g) Copies of all letters to the University/ Director of Collegiate Education making
requisition for increase in seats and letters from the University permitting
increase.

h) The colleges shali maintain registers regarding the applications received from
SCISCA/ST/MBC/DNC/BC/BCM students who have been selected for
admission and the number of such candidates admitted in each course.

14. Rule of Reservation :

The admission shall be made purely on the basis of Merit subject to the rule of
reservation of the Government of Tamil Nadu.

31% for Open Competition (OC)

2} 26.5% for Backward Classes (BC) other than BC Muslims and
3.5% for Backward Classes Muslims.

) 20% for Most Backward classes (MBC) and Denotified Communities (DNC)
& 15% for Scheduled Castes (SC) and 3 % for SCA.
§i 1% for Scheduled Tribes (ST). i s ¢
[ L —
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The rule of reservation will apply to :

a)
b)
)
d)
g)

)

100% of seats in Government Colleges.
50% of seats in the case of Aided minority colleges.
90% of seats in the cases of Aided Non minority colleges.

50% of seats in the Self-financing courses offered by the Aided Colleges.
50% of seats in the cases of Self-financing Colleges

In reSpect of both Aided Courses and Unaided Courses in Minority Colleges,
50% of seats shall be filled by students belonging to minerity concerned and
the balance 50% of the seats shall be filled by following the rule of
reservation,

However, wherever number of applications from minority communities is less

than 50% of total seats, the remaining minority quota shall be filled up following the
rule of reservation. Tamil Nadu native candidates alone will be considered for
communal reservation. Other State candidates will be considered under “Open
Competition”.

15. Admission of Women students in Co-educational and Men’s Colleges:

a) If the college was started originally as a Co-educational institution, any

b)

c)

number of women students may be admilted to each course on the basis of
the common rank list prepared for both men, women and transgender
applicants.

If the college was started originally as a Men's college and permission was
granted as per (1) GO.Rt.No.657, Education dated 16-5-90 and (2) G.O.(Rt)
No.804, Education, dated 28-9- 1992 1o admit women students up to 30% of
the strength then the total number of women students admitted should not
exceed 30% of the strength in each course. In such cases Rank-lists must be
prepared for men, women and transgender students and admitted strength of
men and women student should be 70% and 30% respectively of the total
sanctioned strength. However, if enough applications are not received either
from men or women students to maintain the percentage of 70 for men and 30
for women students strictly, application of other sex may be considered so that
all seats sanctioned to the course will be filled up.

The Muslim girls should not be denied admission into Colleges in their
neighbourhoods on the ground that they should seek admission only in their
own minority institutions as per Government Letter No.231/G1/98-5,
dated: 05-12-2000.

16. Preparation of Rank-List for UG Courses:

For admission to Under graduate courses (UG) a candidate must have

passed the Higher Secondary Examinaticns of Tamil Nadu or an examination
(like the CBSE) recognised by the Universities as equivalent thereto. Admission
should be made based on the +2 marks only.

The Rank-list will be out of 400 marks comprising 2 subject-component of

400 and admission to Government /Aided / University Constituent /Self Financing
Colleges order of merit / rank list against the priority of choices recorded by
applicants. No in person counseling is allowed in view of SOP of COVID 19.

P—— b
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17. (a) Rank list should b
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i.e to 400, instead of 800.
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(b) If more than one allied is offered for a particular major subject, 50% of the
seats shall be given to each allied.

SOME ILLUSTRATIONS ARE GIVEN BELOW |

Group-|

Qergiy -1

sCLmul Lp SH068 Gy
P |

(o, Gupdlu,  Cayidud

|

amflgii .
1 BLo L) . 2 g
Mathematics R TSR I " !
Y gudlwd  amflsd  wllardss
Rank;_l;gm based on marks in Part 111 [Csustar(Hib. - sy
g out o :
Q Should have stud i
hysi 55 wHiCussr 400-4& I :
@Pl]-:g;:::; e 11 Guong - 8 ed Mathematics
2 GupiuCL - e s
. = wHIClusT 6T
SpptuaL il Sriuipweb.
Rxnk;:;g‘] gased onmarksin  Part IlI
= . out o |
. yeirafillud | ugh Il Qungs wHiCusir 400-&e preference should be given to students
3 Statistics Qupine’y i Guein s who have studied Mathematics o {
S OURLINGD ST 106, Statistics or Business Mathemarics

Group-1I Qamgiy — 11

g Fraeiliueo
ant Biology Caughudued o l
_ &Plant LOTRTELT 65615 6 857 &) |
. Ranking based '.
ng on marks in P = - |
5 Semdug | of400 in Part 11l out | GeuguSlwed &t muxb L s |
vanced 2o Lj@. ﬂf-,,l,," Qurds wHIQUsT 400-&@ | . Coueter Bl :
A&":g;:i?oghio?l"gy :Hmmlp:uﬂ . wHOCILiew &5t Should have studied Chemistry |
ology o g T |
[
.5
DL t Pnru:.'i,,--;.'i
M.0.P ishnav Coliege for Women
iy fﬁ,um:‘:am:-;.,} g
gambakkam Hiqh Roa
No. 20,1V Lane, Nungam i



-5-

Cnennai

R —— Py s .__h_
ﬂfé)lljl 4 |
’ C oo Ranking based on marks in Part Il |Should have studied Chemistry &
[Chenigtry out of 400 Mathematics |
ue# Il Qurgs wHLQUEN 400-&@ ik, samiigh  siimib |
QupducL wHiQuanss [+ HBGES G (i |
UL IS ST pwed (or) |
hould have studied Chemistry & '
iological Sciences '
Sufos), e ullfiue  slLmuan
3 H5H &S Coussr(Hub. 'f
Group-1ll @grgiy-lll
8 Ranking based on marks in Part Jll [Should have studied Physncs &
Electronic out of 400 Mathematics |
Science 55 QU 4004 wsy, eeflgn  SCLTWD g
u@ﬁl III. Sty m' H@ HEm 68 CaimrEln. ;
BES Qupiu’L. LA =y
Group-lV Qgrgiy-1V ]
9 HeshusnLolushued Ranking based on marks in Part | Should have studied Physics &
Geology Il out of 400 Chemistry |
ugH Il Qurss wAiCuar 400~ | Bupius, Cafllud  sCimb
66 Qupiw's  wBiQuerser | W#EHGES CammGn |
, 86 st i
10  |Geography Ranking based on marks in Part  [Preference should be given to |
Il out of 400 concemned subject studied .
e Il Qurgs wHOQuasr 400
5@  Guoluly  wHiQuerast :
HuaL Wl SIUUL LgiLs) Sas L J
11 |A) Computer Science [Ranking based onmarksinPart Ill | 2/3 of seats reserved for !
B) Computer ut of 400 students who have studied 1
Application @S Nl Qurgs wiGuear 400~ | Computer science as a subject in ;
®  Gupluce wHIQUATEST | o1c two and 1/3 of seats are for |
gL Lfled Sovin”igiwsh
students who have no! studied
computer science in plus two
Should have studied
Mathematics.
2B
AB (—
PnnmP 1
ane for ngel
p. Vaishnav Colleg® &
M 0 ¥ )rﬂ_ 1= i
(Auten am H.ﬂhﬁﬂi}ﬁ
Nungampakke
No. 20, 1V Lare, .600 034



12

Home Science
Nutrition & Dietetics

Ranking based on marks in

Part Ill out of 400

v Il Quonge wHDGEus 400.—
&% GuplulL UGt ST
Sl SI STUUL g W

80% for i
studied Chemistry with Biology or !

Home Science.
20%
students

stream !

have

for vocationa!

who

13

Microbiology

Ranking based on marks in Part
Il out of 400

ueH Il Qurgs wHiGUeT 400~
& QupiuiL wHUQuETsT
SpplusoL i HriUCipws

For general stream only. 80% for

students who have

stidied (Botany and Zoology) of
Microbiology  subjects.

20% reserved for Biology students

for general steam only.

14

B.A. Other than
language

Ranking based on marks in Part
Il out of 400
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B.Com General &
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Secretaryship

Ranking based on marks in Part
Il out of 400
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BBM / BBA
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Universities.

18.All eligible applications should be ‘ranked strictly according to the decreasing
order of total marks. In case, more than one candidate secures the same

marks, such candidates shall be ranked as follows:
a) The candidates who have passed the examination in the first attempt

b) If both the candidates have passed in the first attempt ranking should be done
by the registration number.

i i
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19. As far as Arts subjects i.e. English / Tamil / Telugu and other languages are
concerned, the order of preference shall be as follows:

i) Candidates who have applied for the language and studied that language at the
plus two level under Part |11, the ranking shall be based on marks in that language.

i) After exhausting all applications under category (i) applications of other
candidates may be ranked on the basis of the marks secured in Part | and Part |l
as the case may be.
20.Admission is subject to verification of marks certificate by the Director of
Government Examinations competent authority. If the mark certificate is found to
be bogus, admission will be cancelled and criminal action will also be taken.
21.The selection of candidates for admission into the various courses and medium
of instructions shall be made from out of the rank list strictly according to the
Government rules of reservation.
22. For Govermnment/Aided/Self-Financing Colleges, intimations of provisional
selection should be sent to the candidates through electronic media by mail/SMS.
The provisional selection list in respect of Govt. Colleges should be displayed in

the web portal www.tngasa.org and in respect of Govt. Aided/Self Financing
Colleges, the provisional selection list is to be displayed in the respective college

websites.
23.The Principal on the basis of the selection made by the selection committee, shall

make the admissionis. The selection committee is responsible for the entire
admission. Hence they should follow the admission norms scrupulously.

However, the over all responsibility will rest with the Principal only.

In Government / Aided / Un-Aided Colleges where degree courses are taught
through English and Tamil Medium, if seats in one medium are filled up,
candidates may be considered for the other medium provided all the candidates
who have applied for the particular medium have been considered for admission.

24 For Supplementary candidates
With regard to supplementary candidates, eligible for admission, separate
notification will be put up in the web portal www.tngasa.in / www.tndceonline.org.

25.Procedure for selection/admission under Open GOmEéﬂtiOn Quota:

Candidates are selected / admitted under Open Competition Quota on the basis
of merit from the Rank-List irrespective of the community to which a candidate
belongs. If any seat falls vacant in the open quota, aiter making admission of
candidates, such vacancies in open competition should always be filled by merit
only from the Rank-List irrespective of community and irrespective of the fact that
some of them have already been selected / admitted under BC / BCM/MBC/ DNC
ISC/SCAST Quota. The procedure implies that BC/BCM/MBC/DNC/SC/SCA/ST
candidates already admitted should not be left out of consideration for filling up
the vacancies in the open competition, if they are eligible to be selected under
Open Competition according to merit.

\— J
principal
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26.Procedure for _selection/admission
SCISCAI/ST/MBCIDNC/BC/BCM: o

i acancies in the open competition quota as aforesaid, the

iRy Syl : quota must be filed by

vacancies BC /BCM/ MBC/ DNC / SC /SCA/ ST _ _ >
candidates from the respective communities only according to merit from the

Rank List.
27.Procedure for Differently Abled quota:

a) Out of the quota of 19% (15% SC, 3% SCA and 1% ST) reserved for
SC/SCAJST, 5 out of every 100 seats shall be reserved for Differently Abled

persons belonging to SC/SCA and ST.

b) Out of the quota for 50% (26.5% BC, 3.5% for BCM and 20% MBC/DNC)
reserved for Backward Classes, Most Backward Classes and Denotified
Communities, 5 out of every 100 vacancies/seats shall be reserved for
Differently Abled persons belongs to BC, BCM, MBC and DNC.

c) Out of the quota of 31% intended for open competition § out of every 100
seats shall be reserved for Differently Abled in genera'.

28.Quota for Ex-servicemen / Tamil students of Andaman and Nicobar:

a) Six seats in Under Graduate courses shall be reserved for the children of
Ex-servicemen of Tamil Nadu Origin. (G.0.(Ms) No0.281, Hr.Edn.(D1).

dated 26-6-98)
b) 1) Two seats in P.G. courses shall be reserved for the children of
Ex-servicemen of Tamil Nadu origin if the college has two or less

P.G. courses.
2) Three seats in P.G courses shall be reserved if the colleges has more than

two P.G. courses (G.0.Ms.No.230, Higher Education (G1) Department, dated
23-7-2001).

c) Two seats shall be reserved in Under Graduate courses in Tamil Medium in
each college for the benefit of Tamil students of the Union Territory of

Andaman and Nicobar.

29. Quota for outstanding sports / NCC persons:
a) 3% of seats in UG courses and 2% of seats in PG courses as per
Government Order must be reserved under Sports Quota for students who

have represented at the District Level/Divisional Level and above Relevant
certificates should be produced. ,
x/J ] .9
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D) One seat in UG courses for

reserved for NCC cadet of
(G.O. 354, Higher Education

“A” certificate holders and 1 seat in PG courses
outstanding merit with “C" certificate holders
(D1) dept, dated 8.7.1997).

30’ bl -
The Selection list shall clearly reveal particulars of candidates selected under

each category-OC/BC/BCM/MBC/DNC/SC/SCA/ST/ Differently abled/ Sports
Quota 1 Ex- servicemen, NCCletc.

31. Every selection list must contain the following details:

a) Number of seats sanctioned for the course

b) Number of seats already filled up

c¢) Number of students selected in the list with rank marks
d) Number of seats still vacant

e) Particulars of candidates selected under each category - OC/BC/BCM/MBC/
DNC/SC/SCA/ST/ Differently Abled / Ex-servicemen / Sports Quota / NCC etc

32. If there are any vacancies in any quota, after the First phase of admission,
further Second, Third, Fourth etc., phases shall be conducted by adopting the
above said procedures. The vacancies in the open quota must first be filled on
the basis of merit; vacancies against BC/BCM/MBC/DNC/SC/SCA/ST quota
should be filled with BC/BCM/MBC/DNC/SC/SCA/ST candidates respectively
in the order of merit.

All vacancies shall be filled up by this procedure only.

If the vacancies still exist in any UG Course after considering the order of
preference indicated for each subject, any student who has passed
+2 Examination is eligible to undergo the relevant U.G. Course, provided the
eligibility norm is satisfed.

33. The unfilled SC/ST vacancies can be filled by MBC/DNC candidates. Unfilled
MBC / DNC seats can be filled by BC candidates as well as unfilled BC
vacancies can be filled by other communities. Unfilled Muslim BC vacancies
can be filled by other BC. The unfilled ST vacancies shall be filled up by SC
and if there is no SC they shall be filled up from DNC 7 MBC.

34. The Principals of Government Colleges are instructed to send their request
for increase in seats, if required to the Universities concemned through the
Director of Collegiate Education and the Principals of other colleges through
the management of the college. THE GUIDELINES FOR ADMISSION ISSUED
BY GOVERNMENT WILL ALSO APPLY FOR THE ADDITIONAL INCREASED
SEATS IN ALL COLLEGES.

Principa or Women

M.0.P. Vaishnav College :
o) {r’-\u\onnmnus_.-
No. 20,1V Lane.Nunrjatmmkkmn

Chennai-600 034

.10

High Road



-10-

35. Procedure for admission to PG courses:

a) Application Fee for PG course is fixed at Rs. 58/- (Rupees Fifty Eight only) +

Rs.2/-(Rupees Two only) for Registration fee. For SC/ST candidates, there is no
Application fee.

b) For admission to Post Graduate courses (PG) a candidate must have passed the

3 years degree courses (under the 10+2+3 pattern) recognized by the University
as equivalent thereto.

¢) In the case of admission to PG course in all Colleges including Autonomous,

Aided and Self Financing Colleges, the date of registration for admission will be
notified separately. '

d) For admission to all PG courses other than MBA and MCA, the qualifying
examination marks will be intfimated separately.

e) For MBA/MCA admission, AICTE / Anna University norms will have to be
followed. subject to modification.

f) For admission to MSW course any degree holder is eligible.

Apoorva,
Principal Secretary to Government.

/[True Copy//
bF D e
i f Section Officer
Principal
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DEPARTMENT OF COLLEGIATE EDUCATION

From

Dr. Mrs. Ira. Sarumathy, M.Sc., B.Ed., M.Phil., Ph.D.,
Director of Collegiate Education,

Directorate of Collegiate Education,

Chennai - 600 006.

To

All Regional Joint Directors of Collegiate Education.

Current Letter Number: 6375/ M1 /2019 Date: 16.04.2019
Sir/Madam,

Sub - Directorate of Collegiate Education - Academic Year 2019-20 -
Student Admission Guidelines for Arts and Science Colleges -
Sending - Reg.

Ref - Government Order 1(D) No.89, Department of Higher Education (G1)
Date: 15.04.2019.

With Reference to the Government Order, The government has issued
guidelines for the admission of students for the year 2019-20 to the Government,
Government Aided Colleges, University Constituent Colleges and Self-Financing
Arts and Science Colleges. This order is sent to the e-mail addresses of all
Government, Government Aided Colleges, University Constituent Colleges and
Self-Financing Arts and Science Colleges.

[ urge all principals to strictly adhere to the student admission guidelines. 1
further request that the name list of Admission Committee Members to be sent to
this website without fail and that the receipt of this letter to be sent to this website
immediately.

Director of Collegiate Education

Annexure: Above
Copy to:
All Principals of Government Arts & Science Colleges.

[ 'hereby certify that I translated this document from Tamil to English and that,
to the best of my ability, it is an accurate and correct translation.

( (DR. R. RAJESWARI)
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Abstract

Collegiate Education — Guidelines for Admission of students to UG/PG Courses in
Government / Government Aided / University Constitutent/Self-financing colleges of
Arts and Science for the Academic year 2019—29 — Orders - Issued.

Higher Education (G1) I;épartment
G.0.(1D)No.89 Dated : 15.04.2019,
eflamf), flsHeny—2,

Slmeusigmaurt 2,67, 2050.
Read:-

1. G.O. (Ms) No.133, Higher Education (G1) Department, dated 25.04.2018.
2. From the Director Collegiate Education Letter No.6375/M1/2019, dated
02.04.2019.

ORDER:-

In the Government order first read above, guidelines for admission of students
to UG/PG Courses in Government / Aided / Unaided Arts and Science Colleges for
the Academic year 2018-19 were issued.

2. In the letter second read above, the Director of Collegiate Education
has stated that a Committee headed by the Director of Collegiate Education
comprising of Joint Director (Finance), Joint Director (Planning & Development),
Assistant Director (self-financing colleges), Directorate of Collegiate Education and
Principals of various colleges was constituted for framing of guidelines for admission
of students to UG/PG Courses in Government / Aided / University Constituent / Self
Financing colleges of Arts and Science in Tamil Nadu. The Committee has
recommended to make certain changes to guidelines issued for admission of
students to UG/PG Courses in Government/ Aided/Unaided colleges of Arts and
Science in Tamil Nadu for the Academic year 2018-19 and requested the
Government to issue necessary orders on the guidelines for admission of students to
UG/PG Courses in Government /Government Aided / University Constituent / Self
Financing colleges of Arts and Science in Tamil Nadu for the Academic year
2019-20. : |
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ANNEXURE

PROCEDURE FOR ADMISSION TO UG/PG COURSES IN
ARTS AND SCIENCE COLLEGES 2019-20

1. The procedure given in this communication is applicable to all the
Government/Government Aided/ University Constituent / Self Financing colleges
of Arts and Science in Tamil Nadu. These are to be observed both in letter and

spirit. Where otherwise stated these procedure for admission to UG/PG courses
are common for both.

2. Transparent exhibition of the fee structure for various courses should be given in
the prospectus.

3. The Principal of the college and the admission committee will be responsible for
any violations in this regard.

4. Admission committee is to be broadened to include senior teaching faculty,
number to be specified as either 3 or 4.

5. Implementation of Rules of Reservation should be followed strictly to each
course separately.

6. Admissions for aided courses are to be conducted before admissions for each
self financing courses.

7. a)Only one application form need to be issued with option to various courses
should be followed very strictly.

b) Filled in application should contain atleast 2 contact numbers.
8. Enclosures:
Photocopies of the following should be enclosed with the filled in application:

a) Qualifying Examination Mark Sheet/Provisional Marksheet should be attested
by Head Master of the School.

b) Community Certificate (wherever applicable)

c) Certificate of proof when admission is sought under Differently Abled/ Sports
Quota/ NCC/Ex-Servicemen etc.

d) Transfer Certificate
e) Eligibility certificate for students from other States / Universities.

f) As per Government letter No. 4527/G1/2003, dated 17.10.2003, admission
may be accorded purely on merit basis on production of Identity Card issued
by the concemed HQ Tahsildars in respect of students seeking admission
from Sri Lankan tamil refugee camp and those who were not enrolled in
refugee camps may be admitted on production of VISA and Passport on merit
basis.

Original Certificates are to be produced at the time of admission only. However, if
a candidate fails to produce the relevant certificates in original at the time of
Counselling for admission, the admission shall be cancelled.
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9. Sale/lssue of Application Forms for UG Courses:

Cost of application form is fixed at Rs.48/- (Rupees forty eight only) +
Rs.2/- (Rupees two only) for registration. For SC/ST candidates, application form is
to be issued free of cost on the production of the photocopy of community certificate.

Application forms for admission may be issued before five days from the date of
publication/Internet-website of results of Higher Secondary Examination of Tamil
Nadu (hereafter referred to as the Plus Two Examination).

10. Last date for the receipt of completed Applications for UG Courses:

Last date for receipt of filled in applications by the colleges should be fixed as
the tenth working day from the date of publication of Plus Two Examination result in
website. Applications from other streams/private candidates may be entertained after
the due date in the event of their results or issue of mark sheets is on a date later
than that of regular Plus Two Candidates. The Principals shall fix the last date for
them suitably.

Colleges should prepare the rank list for admission, from the next day onwards
and it should be pasted on the notice board within 3 days. Counselling should be
conducted after 15" day of the publications of plus two results in the internet.

Applications for admission may be received even after the last date fixed for
receipt of applications. Such applications shall be registered as LATE
APPLICATIONS and considered only after all the applications received in time have
been considered. In the case of SC/ST/MBC/DNC/BC candidates if applications
received in time from such candidates get exhausted, late applications should also
be considered to fill up the seats reserved for these communities.

" The upper age limit for admission to UG courses will be 21 (twenty one)
years as on 1% July 2019. However, a relaxation of 5 years is permitted for differently
abled as per G.0O.Ms.No. 239, S.W. dated 3-9-93. SC/ST/BC/MBC/DNC candidates
and women candidates may be allowed the age relaxation of 3 years beyond 21
years for the admission into UG Courses.

The above age limit should be strictly followed and no student should be
admitted above the age limit and no age relaxation will be granted by Government. If
the Colleges fail to adhere the above instructions, severe action wil be taken against
the concerned college.

12. Admission Committee for UG and PG courses:

The Admission Committee is common for both UG and PG courses and it
should include the following members apart from Principal.

(i) Two Senior most staff members.

(i) A Senior most co-opted staff member belonging to SC/ST.
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13. Registers to be maintained

The following Registers and other related documents pertaining to students
admission should be maintained and preserved by the colleges:

a) Sale of Application Forms
b) List of Applications received within the last date prescribed
c) List of Applications received after the last date prescribed.

d) Rank list registers signed by the members of the Selection Committee.

e) Information about the counselling date.

f) Copies of Rank lists displayed.

g) Minutes of Selection Committee meeting.

h) Admission Register

) Communication with the University/the Director of Collegiate Education
related to admission

j) Copies of all letters to the University/the Director of Collegiate Education
making requisition for increase in seats and letters from the University
permitting increase.

k) The colleges shall maintain registers regarding the applications received from
SC/ST/MBC/DNC/BC students who have been selected for admission and the
number of such candidates admitted in each course.

14. Rule of Reservation :
The admission shall be made purely on the basis of Merit subject to the rule of
reservation of the Government of Tamil Nadu.
1) o for Open Competition (OC)
2)('26.5% for Backward Classes (BC) other than BC Muslims and
3.5% for Backward Classes Muslims.
3)/ 20% for Most Backward classes (MBC) and Denotified Communities (DNC)
4) 015% for Scheduled Castes (SC), and 3 % for Arunthathiyars (SCA).
5) € 1% for Scheduled Tribes (ST)

The rule of reservation will apply to :

a) 100% of seats in Government Colleges.

b) 50% of seats in the case of Aided minority colleges.

¢) 90% of seats in the cases of Aided Non minority colleges.

d) 50% of seats in the cases of Unaided private (Self-financing) colleges_ -

e) 50% of seats in the Unaided (Self-financing) courses offered by the Aided
Colleges.

f) In respect of both Aided Courses and Unaided Courses in Minority Colleges,
50% of seats shall be filled by students belonging to minority concerned and
the balance 50% of the seats shall be filed by following the rule of
reservation.

However, wherever number of applications from minority communities is less than
50% of total seats, the remaining minority quota shall be filled up following the rule
of reservation. Tamil Nadu native candidates alone will be considered for communal
reservation. Other State candidates will be considered under “Open Competition”.
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15. Admission of Women students in Co-educational and Men's Colleges:

16.

17.

a) If the college was started originally as a Co-educational institution, any
number of women students may be admitted to each course on the basis of

the common rank list prepared for both men, women and transgender
applicants.

b) If the college was started originally as a Men's college and permission was
granted as per (1) GO.Rt.No.657, Education dated 16-5-90 and (2)
G.0.Rt.N0.904, Education, dated 29-9-92 to admit women students up to 30%
of the strength then the total number of women students admitted should not
exceed 30% of the strength in each course. In such cases Rank-lists must be
prepared for men, women and transgender students and admitted strength of
men and women student should be 70% and 30% respectively of the total
sanctioned strength. However, if enough applications are not received -either
from men or women students to maintain the percentage of 70 for men and 30
for women students strictly, application of other sex may be considered so that
all seats sanctioned to the course will be filled up. '

c) The Muslim girls should not be denied admission into Colleges in their
neighbourhoods on the ground that they should seek admission only in their

own minority institutions as per Government Letter No.231/G 1/98-5, dated:
5-12-2000.

Preparation of Rank-List for UG Courses:

For admission to Under graduate courses (UG) a candidate must have
passed the Higher Secondary Examinations of Tamil Nadu or an examination
(like the CBSE) recognised by the Universities as equivalent thereto. Admission
should be made based on the +2 marks only.

The Rank-list will be out of 400 marks comprising a subject-component  of
400 and admission to Government /Aided / University Constituent /Self Financing
Colleges should be through counselling.

(a) Rank list should be prepared based on the marks obtained by the students in
the subject component out of total 400 marks under Part Il in Higher Secondary
examination during 2018-19. Eligibility of students for admission to UG Courses
in the colleges shall be as per the guidelines fixed by the Universities concerned.
Apportionment of seats for each course with different streams (80% Academic /
20% Vocational) and also Apportionment of seats among students who have
studied different subjects in the Higher Secondary (+2) shall be made as per the
existing norms. For the students passed Higher Secondary (+2) prior to 2018-19
the marks can be converted to current stream. i.e to 400, instead of 800.

(b) If more than one allied is offered for a particular major subject, 50% of the
seats shall be given to each allied. ;
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SOME ILLUSTRATIONS ARE GIVEN BELOW

Group-| Ggrgiy - |
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11 Geography Ranking based on marks in Part  |Preference should be given to
Il out of 400 concerned
e Il Gurgs wHiGusor  400- subject studied
Be GuupiulL  wSHICuET ST
| oyipLiusmLuSled STl ipiuish
12 |A) Computer Science |[Ranking based on marksin Part Ill | 2/3 of seats reserved for
3) Computer out of 400 students who have studied
Application LE&d Il Gurgs wHiGuer  400- | Computer science as a subject in
6@  Guplule  wHLGUEISET | oyys two and 1/3 of seats are for
g tuemLtSleh Sl igisd
students who have not studied
computer science in plus two
and should have studied
Mathematics.
13 Home Science Ranking based on marks in Part 20% for vocational stream
Nutrition & dietetics lIl out of 400 students who should have
u@d Il Qurss wHiGQueir  400- | studied Biology and Chemistry
@ OQupiut  wHiGuerssT
SjigOusntuSled SriuCipuisy
14 Microbiology 80% for students who have
Ranking based on marks in Part studied Botany and Zoology
Il out of 400 subjects 20% reserved for
ueH Il Qurds wdiGusr 400~ | Biology students
&@ OQuupiuit  wHIGUeTEsT
SjpLusnLuled STl ipiied
15 B.A. Other than Ranking based on marks in Part | a) Preference should be given to
language Il out of 400 concerned subject studied
uEd ll Gurss wHiQusir 400~ | b) 20% reserved for vocational
&% Gupiu'L  wdlCueTesT | oiroam
Siplueniufled HrOu g
16  [B.Com, general & Ranking based on marks in Part | should have studied Commerce
Corporate Il out of 400 and Accountancy in HSC 20%
Secretaryship ugd Il Gurss wdiQuer  400- | reserved for vocational stream
6@ GQuoiu  wHIGUGT ST
SjigCient_ufled Uil ipluisd
17 BBM/BBA Ranking based on marks in | should have studied
Part Il out of 400 Commerce and Accountancy
UGS Il Qurés wdHi@uemr |in HSC 20% reserved for
400-6@ @uUpiLLL | yocational stream
L& IGILIETET &6TT JjtgLsmi_uSled
| STULL Ipll 160
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18 For UG courses | Ranking based on marks in | Should have passed any
other than above | Part Il out of 400 group in HSC.
mentioned courses. |u@d Il Gurds wHOGLsT
400-5(8 QumiuC L
wHlQueTasT  SplusmLuied

18. All eligible applications should be ranked strictly according to the decreasing
order of total marks. In case, more than one candidate secures the same
marks, such candidates shall be ranked as follows:

a) The candidates who have passed the examination in the first attempt.

b) If both the candidates have passed in the first attempt ranking should be done
by the registration number. :

19. As far as Arts subjects i.e. English / Tamil / Telugu and other languages are
concerned, the order of preference shall be as follows:

i) Candidates who have applied for the language and studied that language at
the plus two level under Part lIl, the ranking shall be based on marks in that
language.

ii) After exhausting all applications under category (i) applications of other
candidates may be ranked on the basis of the marks secured in Part | and Part Il
as the case may be.

20.Admission is subject to verification of marks certificate by the Director of
Government Examinations competent authority. If the mark certificate is found to
be bogus, admission will be cancelled and criminal action will also be taken. This
information shall be given in the prospectus inviting application forms.

21.The selection of candidates for admission into the various courses and medium
of instructions shall be made from out of the rank list strictly according to the
Government rules of reservation.

22 Other than Government colleges intimation of provisional selections should be
sent to the candidates. The list of selected candidates should be displayed in the
College Notice Board. Clear one-week time shall be given to the candidates to
report to the Principal for admission. If the candidate fails to turn up  on the date
of counseling the selection will be cancelled. This procedure shall be
scrupulously followed and the Principals should not give room for any complaint.

23.The Principal on the basis of the selection made by the selection committee, shall
make the admissions. The selection committee is responsible for the entire
admission. Hence they should follow the admission norms scrupulously.

However, the over all responsibility will rest with the Principal only.

In Government / Aided / Un-Aided Colleges where degree courses are taught
through English and Tamil Medium, candidates must indicate in the application
form the medium of their choice. If seats in one medium are filled up, candidates
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may be considered for the other medium provided they give a written request and
all the candidates who have applied for the particular medium have been
considered for admission.

24 For Supplementary candidates

The supplementary candidates are eligible for admission if vacancies exist or
arise. Admissions should be done as per the norms without waiting for the
results of the supplementary candidates.

25.Procedure for selection/admission under Open Competition Quota:

Candidates are selected / admitted under Open Competition Quota on the basis
of merit from the Rank-List irrespective of the community to which a candidate
belongs. If any seat falls vacant in the open quota, after making admission of
candidates, such vacancies in open competition should always be filled by merit
only from the Rank-List irrespective of community and irrespective of the fact that
some of them have already been selected / admitted under BC / MBC/ DNC / SC 1
ST Quota. The procedure implies that BC / MBC/ DNC / SC / ST candidates
already admitted should not be left out of consideration for filling up the vacancies
in the open competition, if they are eligible to be selected under Open
Competition according to merit.

SC/ST/MBC/DNC/BC candidates selected under the open quota as per merit
from the Rank-List are not to be taken into account against the reserved quota.

26.Procedure for selection/admission under reserved quota for SC/ST/MBC/
DNC/BC:

After filling up the vacancies in the open competition quota as aforesaid, the
vacancies BC / MBC/ DNC / SC / ST quota must be filled by candidates from the
respective communities only according to merit from the Rank List.

27.Procedure for Differently Abled quota:

a) Out of the quota of 19% (18% SC and 1% ST) reserved for SC/ST, 5 out of
every 100 seats shall be reserved for Differently Abled persons belonging to
SCand ST.

b) Out of the quota for 50% (30% BC and 20% MBC/DNC) reserved for
Backward Classes, Most Backward Classes and Denotified Communities, 5
out of every 100 vacancies/seats shall be reserved for Differently Abled
“persons belongs to BC, MBC and DNC.

c) Out of the quota of 31% intended for open competition 5 out of every 100
seats shall be reserved for Differently Abled in general.

28.Quota for Ex-servicemen / Tamil students of Andaman and Nicobar:

a) Six seats in Under Graduate courses shall be reserved for the children of Ex-
servicemen of Tamil Nadu Origin. (G.0.Ms.N0.281, Hr.Edn.(D1),
dated 26-6-98)

b) 1) Two seats in P.G. courses shall be reserved for the children of
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Ex-servicemen of Tamil Nadu origin if the college has two or less
P.G. courses.

2) Three seats in P.G courses shall be reserved if the colleges has more than
two P.G. courses (G.0.Ms.No.230, Higher Education (G1) Department, dated
23-7-2001).
c) Two seats shall be reserved in Under Graduate courses in Tamil Medium in
each college for the benefit of Tamil students of the Union Territory of
Andaman and Nicobar.

29. Quota for outstanding sports / NCC persons:

a) 3% of seats in UG courses and 2% of seats in PG courses as per
Government Order must be reserved under Sports Quota for students who
have represented at the District Level/Divisional Level and above. Relevant
certificates should be produced.

b) One seat in UG courses for “A” certificate holders and 1 seat in PG courses
reserved for NCC cadet of outstanding merit with “C" certificate holders.
(G.O. 354, Higher Education (D1) dept, dated 8.7.1997).

30. The Selection list shall clearly reveal particulars of candidates selected under
each category-OC/BC/MBC/DNC/SC/ST/ Differently abled/ Sports Quota /
Ex- servicemen, NCC/etc.

31. Every selection list must contain the following details:

a) Number of seats sanctioned for the course

b) Number of seats already filled up

c) Number of students selected in the list with rank marks

d) Number of seats still vacant

e) Particulars of candidates selected under each category - OC/BC/MBC/
DNC/SC/ST/ Differently Abled / Ex-servicemen / Sports Quota / NCC etc.,

32. If there are any vacancies in any quota, after the First Counselling, further
Second, Third, Fourth etc., Counselling shall be conducted by adopting the
above said procedures. The vacancies in the open quota must first be filled on
the basis of merit: vacancies against BC/MBC/DNC/SC/ST quota should be
filled with BC/MBC/DNC/SC/ST candidates respectively in the order of merit.

All vacancies shall be filled up by this procedure only.

If the vacancies still exist in any UG Course after considering the order of
preference indicated for each subject, any student who has passed
+2 Examination is eligible to undergo the relevant U.G. Course.

33. The unfilled SC/ST vacancies can be filled by MBC / DNC candidates. Unfilled
MBC / DNC seats can be filled by BC candidates as well as unfilled BC
vacancies can be filled by other communities. Unfilled Muslim BC vacancies
can be filled by other BC. The unfilled ST vacancies shall be filled up by SC
and if there is no SC they shall be filled up from DNC / MBC.

34. If applications received for a course are exhausted, but vacancies still exist in
that course, then no fresh applications should be entertained - if there are
applications of candidates not selected for other courses are still pending with
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the college, such vacancies should be notified and requests for transfer of

application to such course be called for and processed by the aforesaid
procedures.

If there are no such pending applications from SC/ST/MBC/DNC/BC
candidates, late applications may be considered to fill up the seats reserved for
those communities.

Fresh applications may be entertained only when no application is pending
either received in time or late - with the college for admission.

35. The Principals of Government Colleges are instructed to send their request for
' increase in seats, if required to the Universities concerned through the Director
of Collegiate Education and the Principals of other colleges through the
management of the college. THE GUIDELINES FOR ADMISSION ISSUED BY
GOVERNMENT WILL ALSO APPLY FOR THE ADDITIONAL INCREASED
SEATS IN ALL COLLEGES.

36. Procedure for admission to PG courses:

a) Cost of application form for PG course is fixed at Rs. 58/- (Rupees Fifty Eight
only) + Rs.2/-(Rupees Two only) for Registration fee. For SC/ST candidates,
application form is to be issued free of cost on the production of the photocopy of
community certificate.

b) For admission to Post Graduate courses (PG) a candidate must have passed the
3 years degree courses (under the 10+2+3 pattern) recognized by the University
as equivalent thereto.

¢) In the case of admission to PG course in all Colieges including Autonomous,
Aided and Self Finance Colleges, the last date for receipt of filled in application
shallbe 10 working days from the date of publication of the UG results of the
respective Universities.

d) The admission list shall not be published under any circumstances before the last

* date for receipt of filled in applications as specified in (c) above.

e) For admission to all PG courses other than MBA and MCA, the qualifying
examination marks in part lll (Major, Allied/ Ancillary) alone shall be taken into
consideration.

fy For MBA/MCA admission, AICTE / Anna University norms will have to be
followed. subject to modification.

g) For admission to MSW course any degree holder is eligible.

Mangat Ram Sharma
Principal Secretary to Government.

\\True Copy\\
TV g
Principal Abmjon" J'E-

M.0.P. Vaishnav College for Women _ T</HN

(Autonomous) Section Officer.
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From
Dr. (Tmt). A.Vennila, M.A ., M.Phil, Ph.D,
Joint Directorate of Collegiate Education.

Chennai Region, Chennai - 600 015.

To
Principal / Secretary
Govt/ Govt aided and Self Financing Colleges
Current Letter No.2761/A3/2018 Date: 30.05.2018
Sir/Madam
Sub:  Student Admission Guidelines for UG Arts & Science Colleges - Reg.

Ref:  University of Madras Registrar’s Letter.

With Reference to the University of Madras Registrar’s letter, admission should be completed
before 16.07.18 (Saturday) by following attached guidelines. So, students admission should be over on
the time.

The letter stated that, After completion of admission. details should be given in the format. When
the above letter sent to University of Madras, copy should be send to this office without fail.

Annexure : Copy of the letter
Copyto :To
Director of Collegiate Education Joint Directorate of Collegiate Education.

Chennai Region, Chennai - 600 015,

I'hereby certify that I translated this document from Tamil 1o English and that, to the best of my
ability, it is an accurate and correct translation.

SeAng

/\ (DR. R. RAJESWARI)
L
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Copy communicaied to:
L -
L. The Secrerary to Guvesmuent, Sighe: Educ:mnn Ileparm'rﬁ‘nf - i
~ GowernmenL ol Familtad, Fort S.. George, Chenual- gonoid.
2 The Dn‘f:\,lm of Eﬁ]iqgla;L Edutat_iorl, fiotege Road, Cheaonal-600 TUG,
7 i Mlegtate Eduration, {henna Hegion,
: \I&Eﬂ 7. Anna Salat, chzimm- &U0 002,
- The Director of Resahititatinng, Chiepank, Uhenna -6 D05,
e Dean tf¢, Coligge Dw:,lepment'umucﬂ. Tniversity ef Madras.
- Tue Controller of Lxanyinations, Uabeersing of Madyas.
The Additional Controlles nf Exasirarion. Uniwersity of Madsas

. The Assistans Registrar, Academic, Haiversity of Madras.

.
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From

Dr.J. Manjula, M.Sc., B.Ed, M.Phil, Ph.D.,
Director of Collegiate Education,

Directorate of Collegiate Education,

Chennai - 600 006.

To

I. All Regional Joint Directors of Collegiate Education
2. All Government Arts College Principals

Current Letter No. S150/M1/2017 Date: 11.05.2017

Sir/Madam
Sub:  Department of Collegiate Education -.Academic Year 2017 -18 - Student Admission

Guidelines for Arts and Science Colleges - reg.

I hereby certify that I translated this document from Tamil to English and that, to the best of my
ability, it is an accurate and correct translation.

/g '\(S naAr)—"
'ijb WSS (DR. R. RAJESWARI)

Principal
M.0.P. Vaishnav College for Women
. (Autoncmous} o
o0.20, 1V Lane, Nungambakkam High Roa

. Chennai-600 034
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Abstract K 38
Collegiate Education — Guidelines for Admission of Students {Q,.QGIPG Courses in
Government /Aided / Unaided Arts and Science Colleges for the Acadeniic year 201718 -

Approved - Orders - Issued. 4 e -
Higher Education (G1) Department
G.0.(D} No.157 Dated: 11.05'@071_7
- Gomaflmad, £5Seny-28
STt s 2048
Read:-

1. G.0. (Ms) No.175, Higher Education Dapartment, dated 18,05.2016.
2. From the Director of Collegiate Education Letter No.5150/M1/2017, »
dated 07.03.2017, 21.03.2017 and 25.04.2017. _ o e

ORDER:- : = 5 s

in the Govemment Order first read above guidelines for admission of students to : Pribeip for Women
UG/PG Courses in Government/Alded / Unaided ‘Arts and Science Colleges for Md).P. Vaishnav College for '
Academic year 2016-17 were issued. (Autonomous)
- _ No. 20, IV Lane, Nungambakkam High Road
2. In the letter second read abiave, the Director of Collegiate Education has stated =~ Chennai-$00 034
that a committee headed by the Director of Collegiate Education comprising of Joint Director
(Planning & Development), Assistant Director (Self Financing Colleges) and Principals was
constituted for framing of guidelines for admission of students to UG/PG Courses in
Government / Aided / Unaided (Self-financing) Arts and Science Colleges. The Committee
has recommended to make certain changes to guidelines issued for admission of students to
G/PG Courses in Government/Aided / Unaided Arts and Science Colleges for the
cademic year 2016-17 and requested the Government fo issue necessary orders on the

(Self-financing) Arts and Science Colleges for the Academic year 2017-18.

) . 2
{\ guidelines for admission of studerits to UG/PG Courses in Government / Aided / Unaided (Q/}é(

A Tha (Cmmsrnmeant ~ftar cmesfil swamele =81-— -
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PROCEDURE FOR ADMISSION TO UG/PG COURSES IN
ARTS AND SCIENCE COLLEGES 2017-18

. The procedures given in this communication are applicable to all the

Government/Government Alded/ Ulﬁddd" aided colleges of Arts and Science in Tamil
Nadu. These are to be observed ‘both in lettar and spirit. Where otherwise stated
these procedures for admission to UGIF‘G ‘courses'are ¢commen for both.

. Transparent exhibition of the Fee Structure for vatious courses in the Prospectus.
. The Principals of the colleges arid the admission committaes will be responsible for

any violations in this regard.. -
el

. Admission committees to be broadened to include senior teaching faculty number to

be specified as either 3-0r 4,

5. Toimplement the Rules of Reservation Strictly.
. Admissions for Aided om:rsas are o be conducted before admissions for self

financing courses are conducted:

. a) Only one application form need to'be Issued with opﬂon fo various courses. This

should be followed very stricly. .
b) Filled in application should contain alleast 2 contact numbers.

. Enclosures:

Photocopies of the following should be ‘enclosed along with the filled in Application
submitted:
a) Qualifying Examination Mark Shest/Provisional Marksheet
b) Communily Certificate (wherever applicable),
¢) Certificate of proof when admission is sought under some Special
Quota/Concessions-ike Differently Abled/ Sperts Quota/ NCC/Ex-Servicemen
etc. : »
d) Transfer Certificate
) Eligibility certificate for studehts from othier States / Universities.
f) As per Govemment letter N6. 452¢/G1/2003; dated 17.10.2003, admission may
be accorded purely on migfitbasis on-production of Idenlity Card issued by the
» ~concemed HQ Tahsildars tnrsspectuf students seeking admission from Sri
Lanftan Tamil refuges camp and those, who were riot enrolled in refugse camps
may be admitted on produiction of VISA and Passport on meit basis.
(

Principal
M.0.P. Vaishnav College for Women
{Autenomous)
No. 20, IV Lane, Nungamhakkam High Read
Chennai-600 034



2
It is found from experience that many students commit mistakes in giving the correct
detalls or leave some columris blank: Such omissions and commissions adversely affect
the preparation of Rank-List. Original Ceiificates are to be produced at the time of
admission only. However, if a candidate falls to produce the relevant certificates in original
at the time of interview / Counselling for admission, the admission shall be cancelled.
Principals may at their discretion give sore grace time in individual cases considering
merit of the case not exceeding two days.
9. Salellssue of Application Forms for UG Courses:

Cost of Application form is fixed at Rs48/- (Rupees Forty Eight only) +
Rs 2/- (Rupees Two only) for registration. For SG/ST candidates, Application form is to be -
issued free of cost on the production of the phiotocopy of community certificate.
Application forms for admission may be isied before 5 days from the date of
' publication/internet-website of results ofl-lighef‘Seamdaw Examination of Tamil Nadu
(hereafter referred to as the  Phis' Two Examination). The last date for the issue of
Application Forms may be fixed at the discretion of the Principal, But in general, it should
not be earlier to the last date fixed for the recéipt of completed Application Forms.
10. Last date for the receipt of completed Applications for UG Courses: 2

Last date for receipt of filed in applications by the Colleges shouid be fixed as
the tenth day from the date of publication of Plus Two Examination result in website.
Applications from other streams/privaté candidates may be entertained after the due date
in the event of their results or issuie of mark sheets is on a date later than that of regular
Plus Two Candidates. The Principals shall fix the last date for them suitably.

Fillad in Application should reach the gollege within 10 days from the plus two results
published in the intemet.” Collegés should prepare ihie Rank list for Admission, from the
11 day onwards and it should bé pasted on thie Notice’Board oh or before 14™ day itself
(result published). Counselling shauld be conducted between 15" and 20" days of the

/" publications of plus two results in Intemet (within 5 days only).

Applications for admission fay be received ‘even after the last date fixed for
receipt of applications. Such- applications shall be registered as LATE
APPLICATIONS and considared only after all the applications received in time have
been considered. In the case of SC/ST/MBC/ Denotified Communities/BC

.~ candidates, ¥ applications received n-time from siich candidates get exhausted, late

applications should also be considered to fill up ‘the seats reserved for these

communities. -
7% S
Principal

M.0.P. Vaishnav Coliege for Women
(Autonomous)
No. 20, IV Lane, Nungambakkam High Road
.~ Chennai-600 034



-

3

11. The upper age limit for admisslon to UG courses will be 21 {twenty onej years as on
1=t July 2017. However, a rélaxation of 'y

B b
 per G.OMs.No. 238, SW. dated 3-9-93 SCIST/BC/MBC/DNC cendidates and

§ years & permitted for Differently Abled as

women candidates may be allowed the__'ag_g relaxation of 3 years beyond 21 years
for the admission into UG Courses. N '

The above age fimit should bé strictly followed and nostude‘nt'smmd be admitted
above the age limit and no age relaxation will be granted by Government. If the

Colleges fall to adhere the above instructions, severe action will be taken against

No. 20,1V Lane, Nu

Chennai-800

ngan nhakkam

034

the concerned college.
12. Selection Committee for UG and PG courses: b
The Selection Committee shall mn$31 of the Principal, and two senior most
Assistant Professors / Associate Professors of the College. In addition, for selection
to the UG courses, the senior most member of the teaching staff belonging to SC/ST
of the college, if avallable, shall be co-opted and for selection to the PG courses, the
senior most SC/ST staff from a Post Graduate Department shall be co-opted. If no
such teacher is available, the person co-opted for the UG selection committee shall 3
also serve in the Post graduate selection committee.
13. Registers to be maintained
The following Registers and other related documents pertaining to students
admission should be maintained and preserved by the colleges:
a) Sale of Application Forms
b) List of Applications received within the last date prescrived
¢) List of Applications recelved after the last date prescribed.
d) Rank list registers signed by the members of the Selection Committee. o
€) Information about the munssﬂinq date.
f Cop%es of Rank lists dlsplafeﬂ
g) Minutes of Selection Commiltee meetings.
h) Admission Register
) Communication with the University/the ﬁii'ector of Collegiate Education related to
admjssion : '
o \
= cipa
M.0P!V a\shi;;ncoﬁn ege for Women
lAUloh"‘mDUS) High Road
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. ) Copies of all letters to the Universityfthe Director of Coflegiate Education making
requisition for increase in ‘seats and lefters from the University permitting
increase. _ |
k) The colleges shall maintain registers regarding the applications recelved from
| SC/ST/MBC/DNC/BC students, who have been selected for admission and the
number of such candidates admitted in each course.
14, Rule of Reservation :
The admission shall be made purely on the basis of Merit subject to the rule of
reservation of the Govemnment of Tamil Nadu. -
1)._31% for Open Competition (OC) -
2 30% for Backward Classes (BC) within this 3.5% is earmarked for i
Muslims. :
3) 20% for Most Backward classes (MBC) and Denotified Communities
(DNC)
4).Inthe 18% for Scheduled Castes (SC), 3% of seats offered to
Arunthafhtyars (within the seats reserved for SC)
8): 1% for Scheduled Tribes (ST)

The rule of reservation will appl to : :

2) 100% of seats in Government Colleges.

6) 50% of seats in the case of Aided minority colleges.

¢) 80% of seats in the cases of Aided Non minority colleges.

) 60% of seats in the cases of Unaided private (Seft-financing) colleges

&) 50% of seats in the Unaided. (Seif-fman&fhg) coursss offered by the Aided

) Inrespect of both Aided Courses and Unaided Courses in Minority Colleges, 50%
of seats shall be filled by students belonging to minority concemed and the

_. ) balance 50% of the seats shall be filled by following the rule of |
B S I &’ l j
: | Principal
M.0.P. Vaishnav College for Women
(Autonomoua)
= o, 20, IV Lane, Nungambakkam High Road
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" However, wherever number of applications from minority communities is less than
50% of total seats, the remaining minerity ‘quota ‘shall be filled up following the rule
of reservation

)

15. Admission of Women students in Co-sducational'and Men's Colleges:

a) If the college was started originally as a Co-educational insttution, any number

<

of women students may be admitted to each course on the basis of the comman
rank list prepared for both men, womén and transgender applicants.

If the college was started originally as a Men's college and permission was
granted as per (1) GORENo657, Education, dated 16-590 and (2)
G.0.Rt.No,804, Education, dated 29-9-92 to admit women students upto 30% of
the strength, then, the ‘total number of women students admitted should not
exceed 30% of the strength In each course.. In such cases Rank-lists must be
prepared for men, women and transgender students and admitted strength of men
and women student should be 70% and 30% respectively of the total sanctioned

strength. However, If mughmpliaatbnsare not received either from men or

women students to maintain the percentage of 70 for men and .30 for women
students strictly, application of other sex may be considered ‘so that all seats
sanctioned to the course will be filled up:

The Muslim girls should not be denied admission into Colleges in their
neighbourhoods on the ground that they should seek admission only In their own
minority  institutions, “as per Govemment Lefter No.231/G  1/98-5,
dated: 5-12-2000.

16. Preparation of Rank-List for UG Courses:

For admission to Under graduate courses {UG), a-candidate must have

passed the Higher Secondary Examinations. of Tamil Nadu or.an examination (ike
the CBSE) recognised by the Universities ‘as' equivalent thereto. Admission should
be made based on the +2 marks only.

The Rank-list will be out of 800 marks ‘comprising a subject-component

of 800 and admission to Govémment Calleges should be through counselling.

b

$ 4

e
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17. (a) Rank list should be prepared based on the marks obtained by the students in the

- subject component out of total 800 marks under Part lll in Higher Secondary

examination. Eligibility of students for admission to UG Courses in the colleges shall

be as per the guidelines fixed by the Universities concemed. Apportionment of seats

* for each course with different streams (&%Amdem / 20% Vocational) and also

Appartionment of seats among students who have studied different subject in the
Higher Secondary (+2), shall be made as per the existing norms.

(b) if more than one allied is offered for a particular major subject, 50% of the seats

shall be given to ’
ha g each allied, -
SOME ILLUSTRATIONS ARE GIVEN BEL( -
2
»
5 BupSiu
- Physics
4 Casiihus
Chemistry
% : » .
i 2 h
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18. All eligible applications should’be ranked strictly according to the decreasing order
of total marks. In case, more than one candidate secures the same marks, such
candidates shall be ranked as follows:

a) The candidates, who have passed the examination in the first atiempt.

b) If both the candidates have passed in the first attempt ranking should be done by
the registration number. ~

18. a) As far as Arts subjects i.e. English/ Tamil / Telugu and other languages are
concemed, the order of preference shall be as follows:

1) Candidates, who have appiied for the language and studied that language at the
plus two level under Part Ill, the ranking shall be based on marks in that language.

i) After exhausting all applications under category () applications of other candidates
may be ranked on the basis of the marks secured in Part | and Part Il as the case
may be.
Supplementary candidates.  ~
19. The supplementary candidates should be incorporated in the appropriate place
“in the rank list and they are eligible for admission if vacancies exist or arise.
However, admissions should be donie as per the norms without waiting for the
results of the supplemernitary candidates.

) 20. Admission is subject to- verification of marks certificate by the Director of

Government Examinations competent authority. If the mark cerfificate is found o be
bogus, admission will be cancelled and' criminal action will also be taken. This
information shall be given infhe prospectus inviting application forms.

21. The selection of candidates for admission into the various courses and medium of
instructions shall be made from out of the rank list strictly according to the
Government rules of reservation..

[

i

\ spppnest
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. 22.The rank list for selection in Arts and Science Colleges in Government / Alded and

Unaided colleges may be released within 10 days-after the last date for receipt of

" applications. There shall not be any awarding of marks in the interview for

admission, unless otherwise specifically stated in these guidelines elsewhere.

Other than Govemment colleges, intimation ‘of provisional selections should be

sent to the candidates. The [ist of selected candidates should be displayed in the

College Notice Board. Clear one-week's time shall be given to the candidates to

report to the Principal for admission. If-the candidate fails to tumn up on the date of

interview/ counseling the selection will be cancelled. This procedure shall be
serupulously followed and the Principals shouid not give room for any complaint. W

23. The Principal, on the basis of the sélection made by the selection committee, shall
make the admissions. The selection committee is responsible for the entire
admission. Hence, they should follow the admission norms scrupulously.

However, the over all responsibility will rest with the Principal only.

In Govermment / Aided /7 Un-Aided Colleges, where degree courses are taught

through English and Tamil Medium, candidates must indieate in the application form

 the medium of their choice. If seats in one medium are fillsd up, candidates may be

considered for the other medium provided they give a written request and all the

candidates who have applied for !hepadlcular medium, have been considered for
admission.

~

24. Procedure for selection/admission under Open Competition Quota:

Candidates are selected / admitted under Open Competition Quota on the basis of
merit from the Rank-List irespective of the community to which a candidate
belongs. If any seat falls vacant in the open quots, after making admissian of -

/' candidates, such vacandies in"open competition’should always be filed by merit
only from the Rank-List irrespective of community and irrespective of the fact that
some of them have already been selected / admitted under BC / MBC/ DNC / §C / ST
Quota. The procedure implies that BC / MBC/ DNG/ SC / ST candidates already
admitted shouid not be left out of consideration for filling up the vacancies in the open
competltion, if they are éligible to be selected under Open Competition according to
merit. 2

f
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SC/ST/MBC/DNC/BC candidates selected under the open quota as per merit
. from the Rank-List are not to be taken into'account against the reserved quota.

~ 25. Procedure for selection/admission undsr reserved quota for SC/ST/MBC/
DNCBC:

After filling up the vacancies in‘the open competition quota as aforesaid, the
vacancies BC / MBC/ DNC / SC / ST quota must be filled by candidates from the
respeclive communities only according to merit from the Rank List.

¥

26. Procedure for Differently Abled quota:

a) Out of the quota of 18% (18% SC.and 1% ST) reserved for SC/ST, 3 out of
‘every 100 seats shall be reserved for Differsntly Abled persons belonging to SC
and ST

b} Out of the quota for 50% (30% BC and 20% MBCIDNG) reserved for Backward
Classes, Most Backward: Classes and Denotified Communities, 3 ut of every
100 vacancies/seats shall be resermd for Dﬂfersntly Abled persons belonging to

~“BC, MBC and DNGC.

¢) Out of the quota of 31% intended for open campetition, 3 out of every 100 seats.
shall be reserved for Differently Abled in general.

27. Quota for Ex-servicemen / Tail students of Andaman and Nicobar:

a) Six seals in Under Graduate tourses shall be reserved for the children of
Ex-servicemen of Tamil Nadu Origin. (G.O:MsNo.281, Hr.Edn.(D1),

dated 26-6-98)
/ b) 1) Two seats in P.G. courses shall be reserved for the children of
Exwservicemen of Tamil' Nadu ‘origin ‘if the college has two or less

P.G. courses.

| A
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2) Three seats in P.G courses shall be reserved if the colleges has more than
two P.G. courses (G.O.MsiNo.230, Higher Education (G1) Department, dated
- 23-7-2001).
¢} Two seats shall be reserved in Under.Graduate courses in Tamil Medium in
each college for the benefit of Tamil students of the Union Territory of Andaman
.and Nicobar.

28. Quota for outstanding sports / NCC persons:

a) 3% of seats in UG courses and 2% of seats in PG courses as per Government
Order must be reserved under ‘Sports Quota for students, who have
represented at the District Level/Divisional Level and above. Relevant
certificates should be produced.

b) One seat in UG courses for “A” centificate holders and 1 seat in PG courses
reserved for NCC cadet of outstanding merit with “C* certificate holders. (G.0.
354, Higher Education {D1) dept, datéd 8.7.1997).

29. The Selection list shall clearly reveal particulars of candidates selected under
each category-OC/BC/MBCIDNG/SCIST/ Differently abled/ Sports Quota 7
Ex- servicemen, NCClstc. .

30. Every selection list must contain the following details:
a) Number of seats sanctioned for the course
b) Number of seats aiready filled up
¢) Number of students sfe"léwte&iﬁwﬁs:m rank marks
dy Number of seats still vacant -

e) Particulars of candidates: selecied under each category - QC/BC/MBC/
DNC/SC/ST/ Differently Abled / E:_r-_semoemen ['Sports Quota 7 NCC etc.,

31.  Ifthere are any vacancies in any quota, after the First Counselling, further
Second, Third, Fourth m»cnmmshallheponmmm by ‘adopting the above
said procedures. The: vaeamm [Mhe opan qtmta must first be filled on the
basis of merit; vacandies. agamf BGMB? /DNG/SCIST quota should be filed

with BC/MBC/DNC/SC/ST eandidates respectively in the order of merit.

.

Eb\f’j
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All vacancies shall be filled up by this procedure only.

If the vacancies still exist in any: UG Course: after considering the order of
preference indicated for each subject; any student, who has passed +2
Examination, is efigible to undergo the relevant U.G. Course,

32.  The unfilled SCIST vacarnioies can be filled by MBC / DNC candidates. Unfilled
MBC / DNC seats can be filed by BC candidales as well as unfiled BC
vacancies can be filled by other:commuinities. Unfilled Muslim BC vacancies can
be filled by other BC. The unfilled ST vacancies shall be filled up by SC and if
there is no SC, they shall be filled tp from DNG / MEC. :

33.  If applications received for a course are‘exhausted, but, vacancies still exist in
that course, then, no-fresh applications shotld be entertained - if there are
applications of candidates not selected for other courses are still pending with the
college, such vacancies should be notified and requests for transfer of application
to such course be called forand processed by the aforesaid procedures.

If there are no such pending applications from SC/ST/MBC/DNG/BC candidates,
late applications may be considered to fill up the seals reserved for those
communities. . 3

Fresh applications may be entérlained only when no application is pending &ither
received in time or late - with the college for admission.

34, The Principals of Government Colleges are instructed to send their request for
increase in seats, if required fo the Universities concemed through the Director of
Collegiate Education and the Principals of other colleges through the management
of the college. THE GUIDELINES FOR ADMISSION ISSUED BY GOVERNMENT
WILL ALSO APPLY FOR THE ADDITIONAL INCREASED SEATS IN ALL
COLLEGES.

35. Procedure foradmvss:onto?& coursas.

a) Cost of application form for PG course fsﬁxed ai Rs. 58/- (Rupees Fifty Eight only) +
Rs 2/-Rupees Two only) for Registration fee. For SC/ST candidates, application
form is 10 be issued free of cost on the production of the photocopy of commiunity
certificate. | '

i ’_11
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b) For admission fo Post Graduate courses (PG) a candidate must have passed the 3

¢

years degree courses (under the 10+2+3 pattem) recognized by the University as
equivalent thereto, '

In the case of admission to PG course, the last date for receipt of filled in application
shall be 10 days from the date of publication of the UG resulls of the  relevant
subject of the respective Universities.

d) The admission list shall not be published under any circumstances before the last

e)

date for receipt of filled mappllmmsas specified in (c) above.

For admission to all PG courses omerlhan MBA and MCA, the qualifying examination
marks in part 11l (Major, Allied/ Ancillary) alonie shall be taken into consideration.

For MBA/MCA admission, AICTE #'Anna’ Universlty norms will have to be followed.
subject to modification.

: K.Chandran
Deputy Secretary to Government

//True Copy//

s > Lo
1

: : : Sect;on Ofﬂcer “ﬂ Rt

£ E—
f (
principal

Vaishnav Colleg
M-O-P \P‘uior‘lorﬂulhj'l

e for "Nﬁn\en

e, Nungamba akkam High Road

Y No. 20,1V Lan 0034

chennai-€C

&4



From
Dr. P.Kanniga, M.Com., M.Phil, Ph.D,
Joint Director of Collegiate Education,

Chennai Region, Chennai - 600 015,

To
Secretaries

All Government Aided Colleges,
Chennai Region,

Current Letter No.03109/A3/2016 Date: 20.05.2016
Sir’Madam
Sub:  Admission guidelines — Arts & Science Colleges for the Academic year 2016 -17 -
Government Order released - Reg.
Ref: 1. Director of Collegiate Education (Additional In charge), Chennai - 6. Current Letter
No. 2377/M1.2016, Date 20.05.2016.
2. Government Order No. D 175 Higher Education (G1) Dept Dated 18.05.2016.

Student admission guidelines for Government, Government aided and Self Financing
Arts & Science Colleges for the year 2016-2017 released. The Government Order and guidelines were
sent by mail to all Government Colleges. All Secretaries should follow the guidelines for Students
Admission for the Academic year 2016 -2017.

I request you to send the receipt of receiving this letter to the office.

Annexure : Above
Copyto :To
Director of Collegiate Education Joint Directorate of Collegiate Education,
Chennai Region, Chennai - 600 015,

I'hereby certify that I translated this document from Tamil to English and that, to the best of my
ability, it is an accurate and correct translation.

. o

(DR. R. RAJESWARI)



From
Dr. K. Sekar M.S¢, M.Phil, Ph.D,
Director of Collegiate Education (Additional In charge),
Directorate of Collegiate Education,
Chennai-600 006.
To
I All Regional Joint Directors of Collegiate Education
2. All Government Arts College Principals
Current Letter No.2377/M1/2016  Date: 20.05.2016

Sir/Madam

Sub:  Directorate of Collegiate Education - Academic Year 201 6-17 - Student Admission

Guidelines for Arts and Sciences Colleges - Sending - Reg.
Ref:  Government Order No: 175, Department of Higher Education (G1) Date: 18.05.2016

Government has issued Student Admission Guidelines for the year 2016-17 for Government,
Government Aided Colleges and Self-Funded Arts and Science Colleges. The above order is attached to
the office email address in order to be sent to all Government, Government aided and self-financing Arts

and Sciences Colleges. Attached is a copy of the Government Order.

I request all College principals to be instructed in a circular to adhere to the above student admission

guidelines.

I request you to send the receipt of receiving this letter to the office.
Director of Collegiate Education

Annexure: Above

I hereby certify that I translated this document from Tamil to English and that, to the best of my
ability, it is an accurate and correct translation.

/ /g ’\/SW
. (DR. R. RAJESWARI)
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Abstract
Collegiate Education — Guidelines for Admission of Students to UG/PG Courses in
Government /Aided / Unaided Arts and Science Colleges for the Academic year
2016-17 - Approved — Orders - Issued.

Higher Education (G1) Department

G.0.(D) No.175 Dated: 18.05.2016 g;-,ﬁ “‘@
giepd, smsusndls p.
SlmassTEmaurn %ﬂm@ 2Q g/ %
Read:-
e 70 KA 2006 |
(Ms) No.101, Higher Education Department, dated 17.4. 2015 s ‘]
2. From the Director Collegiate Education Letter No.2377/M1/20186,
dated 07.04.2016.
ORDER:-

tn the G.O. first read above guidelines for admission of students to UG/PG
Courses in Government/Aided / Unaided Arts and Science Colleges for the
Academic year 2015-16 were issued.

X In the letter second read above, the Director of Collegiate Education
has stated that a committee headed by the Director of Collegiate Education
comprising of Joint Director (Planning & Development), Assistant Director (Self
Financing Colleges) and Principals was constituted for framing of guidelines for
admission of students to UG/PG Courses in Government / Aided / Unaided Arts and
Science Colleges. The committee has recommended to make certain changes to
guidelines issued for admission of students to UG/PG Courses in Government/Aided
/ Unaided Arts and Science Colleges for the Academic year 2015-16 and requested
the Government to issue necessary orders on the guidelines for admission of
students to UG/PG Courses in Government / Aided / Unaided Arts and Science
Colleges for the Academic year 2016-17.

55 The Government, after careful examination approve the guidelines for
admission of students to UG/IPG courses in Government/Aided/Un-Aided (Self-
financing) Arts and Science colleges for the academic year 2016-17 annexed to this
order, and direct that the said guidelines be followed strictly.

(By order of the Governor)
Apoocrva
Secretary to Government
To A
jhe Director of Collegiate Education, Chennai-6 (w.e.).

All Regional Joint Directors of Collegiate Education. (w.e)
Copy to:-

All Sections in Higher Education Department, Chennai-9 (w.e.).
The Special Personal Assistant to Hon'ble Minister (Higher Education), Chennai-9. {(w.e.).

Sf/Se.
/IForwarded by Order// ®)- &7??& S b
Section Officer
Slova.
X Ris\20lb
nr\C‘*p wgme \
M 0 Vm

ous

|3. 1’3‘" ‘fl“.l Whlth'“ad
yo. 20 VL2 it qf)g}fv
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ANNEXURE
G.0.(D) No.175, Higher Education (G1) Department, dated 18.05.2016
PROCEDURE FOR ADMISSION TO UG/PG COURSES IN
ARTS AND SCIENCE COLLEGES 2016-17

. The procedures given in this communication are applicable to all the
Government/Government Aided/Unaided colleges of Arts and Science in Tamil
Nadu. These are to be observed both in letter and spirit. Where otherwise stated
these procedures for admission to UGIPG courses are common for both.

b=

X 1 ee Structui &8 in the Prospeclus.

3. The Principals of the colleges and the admission committees will be responsible for
any violations in this regard.

4. Admission committees to be broadened to include senior teaching faculty number to
be specified as either 3 or 4.

5. Toimplement the Rules-of Reservation Strictly.

6. Admissions for Aided courses are to be conducted before admissions for self

financing courses are conducted.

b) Filled in application should contain atleast 2 contact numbers.
8. Enclosures: ~

! i
should be followed very

Photocopies of the following should be enclosed along with the filled in Application
submitted: '

a) Qualifying Examination Mark Sheet/Provisional Marksheet
b) Community Cerlificate (wherever applicable)
c) Certificate of proof when admission is sought under some Special

Quota/Concessions-like Differently Abled/ Sports Quota/ NCC/Ex-Servicemen

etc.

d) Transfer Cerlificate

e) Eligibility certificate for students from other States [ Universities.

fy As per Government letter No. 4527?61!2003, dated 17.10.2003, admission may
be accorded purely on merit basis on production of Identity Card issued by the
concemed HQ Tahsildars in respect of students seeking admission from Sri
Lankan Tamil refugee camp and those who were not enrolled in refugee camps
may be admitted on production of VISA and Passport on meril basis.

o(,/s P

. Principal
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Itis found from experience that many students commit mistakes in giving the correct

details or leave some columns blank. Such OmlSSIORS and commlssaons adversety aﬁect
the preparation of Rank-List, '

mowever if a candidate fails to produce the relevant cemf“ cates in or{ginai
at the time of interview / Counseling for admission, the admission shall be cancelled.
Principals may at their discretion give some grace time in individual cases considering
merit of the case not exceeding two days.

9. Saleflssue of Application Forms for UG Courses:

; @llon. For SC/ST candidates, Application form aobe
issued free of cost onthe producuon ofﬁlepholcoopy ofoonmmi:yoe:ﬁﬁcate.

(herea&er referred to as the Pius Two Examanaﬁon}

> disc of neipall But in generai it should
not be earlier to the last date fixed for the rece:pt of compieted Application Forms.
10. Last date for the receipt of completed Applications for UG Courses:

—receipt of filled in applications by the Colleges should be fixed as

Applications from other streams/private candidates may be entertained after the due date
in the event of their results or issue of mark sheets is on a date later than that of regular
Plus Two Candidates. The Principals shall fix the last date for them suitably.

Filled in Application should reach the college within 10 days from the plus two results
published in the internet. Colleges should prepare the Rank fist for Admission, from the
11" day onwards and it should be pasted on the Notice Board on or before 14t day itself
{result published). Counselling should be conducted between 15 and 20™ days of the
publications of plus two results in Internet (within 5 days only}

Applications for admission may be ‘even af iast cal
receipt of applications. Sucly applications sha]l be registered as '

mand considered only after all the applications received in time have
been considered. In the éase of SC/ST/MBC/™ Denotified Communities/BC
candidates if dpplications received in time from such candidates get exhausted, late

applications should also be considered to fill up the seats reserved for these
communities.

3t——-—/

Principal
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12.

13.

—Owever, a relaxation of 5 years is permitted for Differently Abled as

per G.O.Ms.No. 239, S.W. dated 3-9-93. SC/ST/BC/MBC/DNC candidates and

women candidates may be allowed the age relaxation of 3 years beyond 21 years
for the admission into UG Courses.

The above age limit should be strictly followed and no student should be admitted
above the age limit and no age relaxation will be granted by Government. If the

Colleges fail to adhere the above instructions, severe action wil be taken against
the concerned college. ’

Selection Committee for UG and PG courses:

The Selection Commiftee shall consist of the Principal, and two senior most
Assistant Professors / Associate Professors of the College. In addition, for selection
to the UG courses the senior most member of the teaching staff belonging to SC/ST
of the college, if available, shall be co-opted and for selection to the PG courses the
senior most SC/ST staff from a Post Graduate Department shall be co-opted. If no
such teacher is available, the person co-opted for the UG selection committee shall
also serve in the Post graduate selection commiltee.

Registers 1o be maintained

The following Registers and other related documents pertaining to students
admission should be maintained and preserved by lhe colleges:
a) Sale of Application Forms
b} List of Applications received within the last date prescribed
c) List of Applications received after the last date prescribec_i.
d) Rank list registers signed by the members of the Selection Committee.
e) Issue of admission cards/Information about the counselling date.
fy Copies of Selection lists displayed.
g) Minutes of Selection Committee meeﬁngé.
h) Admission Regisler
i} Communication with the University/the Director of Collegiate Education related to
admission

3
Vs
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j) Copies of all letters to the University/the Director of Collegiate Education making
requisition for increase in seats and letters from the University permitting
increase.

k) The colleges shall maintain registers regarding the applications received from
SCIST/MBC/DNG/BC students who have been selected for admission and the
number of such candidates admitted in each course.

14, Rule of Reservation :

THeadmission shall b miade Burely on the b8l of Merit siibject (o the rule of

reservation of the Government of Tamil Nadu.'

1) 31% for Open Competition (OC)

2 mﬁufaadtwarddasses{BC)Mmmtsas% is earmarked for

Mushims.
3) 20% for Most Backward classes (MBC) and Denctified Communities
(DNC}
4) mmas%wsmammmc; S%Dfsealsoiferedto
Armﬂiattwass {within lhe seats reserved for SC)
5) 1% for Scheduled Tribes (ST)

a—

The rule of reservation will apply to @

a) 100% of seatsin ch?emmnl Colleges.

b) 50% of seats in the case of Aided mi nority colleges.

¢) 90% of seats in the cases of Aided Non mingarity colleges.

d) 50% of seats in the cases of Unaided private (Self-financing) colleges

e} 50% of seats in the Unaided (Self-financing) courses offered by the Aided
Colleges. :

f) Inrespect of both Aided Courses and Unaided Courses in Minority Colleges, 50%
of seats shall be filled by students belonging to minority concemed and the
balance 50% of the seats shall be filled by following the rule of reservation.

1.5

Principal
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However, wherever number of applications from minority communities is less than

50% of total seats, the remaining minority quota shall be filled up following the rule
of reservation

15. Admission of Women students in Co-educational and Men's Colleges:

a) If the college was started originally as a Co-educational institution, any number
of women students may be admilted to each course on the basis of the common
rank list prepared for both men, women and transgender applicants.

b) If the college was started originally as a Men's college and permission was ;
granted as per (1) GO.RtNo0.657, Education dated 16-590 and (2)
G.0.Rt.No.804, Education, daled 29-9-92 to admit women students up to 30% of
the strength then the total number of women students admitted should not
exceed 30% of the strength in each course. In such cases Rankdists must be
prepared for men, women and transgender students and admitted strength of men
and women student should be 70% and 30% respectively of the total sanctioned
strength. However, if enough applications are not received  either from men or
women students to maintain the percentage of 70 for men and 30 for women
students strictly, application of other sex may be considered so that all seats
sanctioned to the course will be filled up.

c) The Muslim girls §hould not be denied admission into Colleges in their
neighbourhoods on the ground that they should seek admission only in their own
minority  institutions as per Government Letter No.231/G  1/98-5,
dated: 5-12-2000.

16. Preparation of Rank-List for UG Courses:

For admission to Under graduate courses (UG) a candidate must have
passed the Higher Secondary Examinations of Tamil Nadu or an examination (like

the CBSE) recognised by the Universilies as equivalent thereto. ~!

The Rank-list wil!&be out of 800 marks comprising a subject-component
of 800 and admission to Government Colleges should be through counseling.
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17. (a) Rank list should be prepared based on the marks obtained by the students in the
subject component out of total 800 marks under Part lll in Higher Secondary
examination. Eligibility of students for admission to UG Courses in the colleges shall
be as per the guidelines fixed by the Universities concerned. IOHBNMBHL Ol SEatS”

B éacheourse with différent streams (80% Acadeniic 1 20% Vcational] and also

Apportionment of seals among students who have sludied different subject in the

Higher Secondary (+2) shall be made as per the existing norms.

(b) If more than one allied is offered for a particuler major subject, 50% of the seats
shall be given to each allied.
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18. All eligible applications should be ranked strictly according 10 the decreasing order
of total marks. In case, more than one candidate secures the same marks, such
candidates shall be ranked as follows:

a) The candidates who have passed the examination in the first attempt.

b) If both the candidates have passed in the first attempt ranking should be done by
the registration number.

18a) As far as Arfs subjecls i.e. English / Tamil / Telugu and other languages are
concerned, the order of preference shall be as follows:

i) Candidates who have applied for the fanguage and studied that language at
the plus two level under Part IHi, the ranking shall be based on marks in that
language.

ii) After exnausting all applications under category (i} applications of other
candidates may be ranked on the basis of the marks secured in Part | and
Part Il as the case may be.

Supplementary candidates

18. The supplementary candidétes should be incorporated in the appropriate place
in the rank list and they are eligible for admission if vacancies exist or arise.
However, admissions should be done as per the noms without wailing for the
‘results of the supplementary candidates.

\,. 20. Admission is subject to verification of marks cerdificate by the Director of
Government Examinations competent authority. If the mark cerdificate is found to be
bogus, admission will be gancelled and criminal action will also be taken. This

(B]
i

v A
information shall be given in the prospectus inviting application forms. ¢, < Loy

NS———— =

1. The selection of candidates for admission into thé various courses and rnedium of
instructions shall be made from out of the rank list strictty according to the

Government rules of reservation.
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22. The rank list for selection in Arts and Science Colleges in Government / Aided and
Unalded colleges may be released within 10 days after the last date for receipt of
applications. There shall not be any awarding of marks in the interview for
admission, unless otherwise specifically stated in these guidelines elsewhere.

Other than Government colleges intimation of provisional selections should be sent
to the candidates. The list of selected candidates should be displayed in the College
Notice Board. Clear one-week's time shall be given to the candidates to report to the
Principal for admission. If the candidate fails to turn up  on the date of interview/
counseling the selecﬁon will be cancelled. This procedure shall be scrupulously
followed and the Principals shauld not give room for any complaint.

23. The Principal on the basis of the selection made by the selection committee, shall
make the admissiocns. The selection commitiee is responsible for the entire
admission. Hence they should follow the admission norms scrupulously.

However, the over all responsibility will rest with the Principal anly.

In Government / Aided / Un-Aided Colleges where degree courses are {aught
through English and Tamil Medium, candidates must indicate in the application form
the medium of their choice. If seats in one medium are filled up, candidates may be
considered for the othermedium provided they give a written request and all the

candidates who have applied for the parlicular medium have been considered for
admission.

24. Procedure for selection/admission under Open Competition Quota:

Candidates are selected / admitted under Open Competition Quota on the basis of
meril from the Rank-List irrespective of the communily to which a candidate
belongs. If any seat falls vacant in the open quota, after making admission of
candidates, such vacancies in open compelition should always be filled by merit
only from the Rank-List irrespective of community and irrespective of the fact that
some of them have already bﬁn selected / admitted under BC/ MBC/DNC /SC / ST
Quota. The procedure implies that BC / MBC/ DNC / SC / ST candidates already
admitted should not be left aut of consideration for filling up the vacancies in the open

competition, if they are eligible to be selected under Open Competition according to
merit.

(
l 4.-.-—-——*\
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SCIST/MBC/DNC/BC candidates selected under the open quola as per merit
from the Rank-List are not to be taken into account against the reserved quota.

25. Procedure for selection/admission under reserved quota for SC/ST IMBC/
DNC/BC:

After filling up the vacancies in the open competition quota as aforesaid, the
vacancies BC / MBC/ DNC / SC / ST quota must be filled by candidates from the
respective communities only according to merit from the Rank List.

26. Procedure for Differently Abled quota:

a) Outofthequntaof‘ls%(18%5Cand1%ST)reseNed{0tSCIST.3mnd

every 100 seats shall be reserved for Differently Abled persons belonging to sC
bttt
and ST.

b) Out of the quota for 50% (30% BC and 20% MBC/DNC) reserved for Backward
Classes, Most Backward Classes and Denotified Communities, 3 out of every
M

100 vacancies/seats shall be reserved for Differently Abled persons belongs 1o
e e
BC, MBC and DNC.

¢) Out of the quota of 3T% intended for open competition 3 out of every 100 seats
shall be reserved for Differently Abled in general.

27. Quota for Ex-servicemen / Tamil students of Andaman and Nicobar:

a) Six seats in Under Graduate courses shall be reserved for the children of

Ex-servicemen of Tamil Nadu Origin. [G.O.‘MS.NO..?BL Hr.Edn,(D1).
dated 26-6-98)

b)- 1) Two seats in P.G. courses shall be reserved for the children of

Ex.servicemen of Tamil Nadu origin if the college has itwo or less
P.G. courses. )

£

’ , th ( |
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2) Three seats in P.G courses shall be reserved if the colleges has more than

two P.G. courses {G.0.Ms.No.230, Higher Education (G1) Department, dated
23-7-2001).

¢) Two seats shall be reserved in Under Graduate courses in Tamil Medium in each

college for the benefit of Tamil students of the Union Territory of Andaman and
Nicobar.

28. Quota for outstanding sports { NCC persons:

a) 3% of seats in UG courses and 2% of seals in PG courses as per Government
Order must be reserved under Sports Quota for students who have represented
at the District Level / Divisional Level and above. Relevant certificates should
be produced.

b) One seat in UG courses for “A" cerlificate holders and 1 seat in PG courses
reserved for NCC cadet of outstanding merit with “C" certificate holders. (G.O.
354, Higher Education (D1) dept, dated 8.7.1897).

29. The Selection list shall clearly reveal particulars of candidates selected under
each category-OC!BCfMBCfDNCfSC!STI Differently abled/ Sporls Quota /
Ex- servicemen, NCC!etc?

30. Waiting list for filling up of vacancies:_(for Aided Colleges)

Along with the regular selection list, a waiting list for an equal number of seats
under each quota, viz., OC/BC/MBC/DNC/SC/ST shall be sent and also put up on the
notice board along with the regular list. The candidates placed in the waiting list
shall be asked to report two days after the date set for admission of candidates
selected in the regular list to take their chances. The waiting lists should also be sent.

31. The regular selection / waiting list of the candidates for each course under each

category shall be in the descéhding order from the respective Rank-Lists.

o, |

(
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35.
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Every selection list must contain the following details:
a) Number of seats sanctioned for the course

b) Number of seats already filled up

c) Number of students selected in the list with rank marks
d) Number of seats still vacant

e) Particulars of candidates selected under each calegory - OC/BC/MBC!
DNC/SC/ST/ Differently Abled / Ex-servicemen / Sports Quota / NCC etc.,

33. |f there are vacancies in any quota, after exhausting the candidates in the First
selection List / Waiting List, further Second, Third, Fourth etc., Selection Lists /
Wailing Lists against all such vacancies should be drawn up adopting the above
said procedures. The vacancies in the open quota must first be filled on the

basis of merit: vacancies against BC/MBC/DNC/SC/ST quota should be filled
with BC/MBC/DNC/SCIST candidates respectively in the order of merit.

All vacancies shall be filled up by this procedure only.

If the vacancies slill exist in any UG Course after considering the order of
preference indicated for each subject, any student who has passed +2
Examination is eligible to undergo the relevant U.G. Course,

The unfilled SC/ST vacancies can be filled by MBC / DNC candidates. Unfilled
MBC / DNC seats can’be filled by BC candidates as well as unfilled BC
vacancies can be filled by other communities. Unfilled Muslim BC vacancies can
be filled by other BC. The unfiled ST vacancies shall be filed up by SC and if
there is no SC they shall be filled up from DNC / MBC.
If applications received for a course are exhausted, but vacancies still exist in
_that course, then no fresh applications should be entertained - if there are
applications of candidates not selected for other courses are still pending with the
college, such vacancies should be notified and requests for transfer of
application to such course be calted for and processed by the aloresaid
procedures. £
If there are no such pending applications from,8SC / ST / MBC /DNC / BC
candidates, late applications may be considered to fill up the seats
reserved for those communities.

Fresh applications may be entertained only when no application is pending either
received in time or late - with the college for admission.

W
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The Principals of Government Colleges are instructed to send their request {0 .
increase in seats, if required to the Universities concerned through the Director of
Collegiate Education and the Principals of other colleges through the
management of the college. THE GUIDELINES FOR ADMISSION ISSUED BY
GOVERNMENT WILL ALSO APPLY FOR THE ADDIfIONAL INCREASED
SEATS IN ALL COLLEGES

37. Procedure for admission to PG courses:

a)

)

c)

d)

Cost of application form for PG course‘is fixed at Rs. 40/~ (Rupees Forty only) +
Rs.2/-(Rupees Two only) for Registration fee. For SC/ST candidates, application
form is to be issued free of cost on the production of the photocopy of community
certificate.

For admission 10 Post Graduate courses (PG) 2 candidate must have passed the 3
years degree COUrses {under the 10+2+3 paltern) recognized by the University as
equivalent thereto.

In the case of admission to PG course, the last date for receipt of filled in application
shall be 10 days from the date of publication of the UG results of the  relevant
subject of the respective Universities.

The admission list shall not be published under any circumstances before the last
date for receipt of filled in 'apﬁications as speciﬁed in (c) above.

For admission to all PG courses other than MBA and MCA, the qualifying examination
marks in part 11l (Major, Allied? Anciliary) alone shall be taken into consideralion.

For MBA/MCA admission, AICTE / Anna University norms will have to be followed.
subject to modification.

Apoorva
Secretary to Government
IfTrue Copyl
p{_} ' _..--—f ‘ ) @gf/"@ 2 {&5-15
Principal £ Section Officer
M.0.P. Vaishnav College for Women G‘*__Y.A"‘i
(Autonomous) « i W0l

No. 20, 1V Lane, Nungambakkam High Road
Chennai-800 034




